ARKANSAS
DEPARTMENT
N OF EDUCATION

Supports for Uploading Files to MySped Resource

Support 1: The Arkansas Department of Education Special Education Unit receives an
email any time you upload a file. Additionally, you may email your State
Education Advisor separately to notify him/her of any uploads you
submitted.
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Support 2:  Helpful Tips

MESSAGE:

*Note:

The ADE SEU FileShare system does not accept documents with file-size over 4 MB (4,000 KB).

You may check the file-size by right-clicking on the document and selecting Properties.

Do not use Chrome to upload or download documents. It will cause an error. You must use another browser.

Cheoose File no file selected Upload

Delete|View File Name Upload Date-w
X | & 2018 2019 Teacher Information Sheet xlsx 06-14-2018

1. Clicking on the X under Delete will remove a file.
2. Clicking on the arrow under View will download the file to your computer.
3. Clicking on the triangle next to Upload Date will organize the files by date.
a. When the triangle is pointing up, the files will start with the oldest
date a file was uploaded.
b. When the triangle is pointing down, the files will start with the most
recent date a file was uploaded.
c. Files are organized by year, month, and day.
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