
June 1 SPED Title VI-B
Application
User Guide

FY 2020-21



Changes For 2020-21

• The VI-B application is now located on the DESE Special Education 
Website.

http://dese.ade.arkansas.gov/divisions/learning-services/special-
education/funding-finance/vi-b-application

• All districts must complete the State and Federal Preschool 
applications.

• Excess Cost forms must be submitted along with the VI-B application.
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http://dese.ade.arkansas.gov/divisions/learning-services/special-education/funding-finance/vi-b-application


June 1 Application
• June 1 Applicants include any educational facility receiving Title VI-B 

funds, section 611 (School Age) and/or section 619 (Federal Preschool) 
and State Preschool.

• This includes: 
• School Districts (must complete School Age Parts I, II and III. Preschool (Parts I 

and II).
• Charters (must complete School Age Parts I, II, and the MOE in Part lll and 

Preschool Parts I and II, if receiving five-year-old Kindergarten funds). 
• State Agencies (must complete School Age Parts I, II and the MOE in Part lll).
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2020-21

• The SPED June 1 VI-B application is located on the DESE 
Special Education website under Funding and Finance.

• For the remainder of the year, SPED Finance sets announced 
deadlines and pulls COGNOS reports for amendments. 

• SPED Finance uploads approved SPED documents 
throughout the year into Indistar in the “Uploads from SEA 
to Districts (SPED)” folder. 
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SPED Finance 2020-21 Timeline 

5

DEADLINE DATE REQUIRED FORMS DOCUMENTATION

MARCH 30, 2019 CEIS APPLICATION • Approved CEIS application uploaded
by ADE in Indistar



June 1 Application 

• The June 1, 2020 Application is posted in three 
parts on the Special Education website.

• Districts must complete Parts I, II and III for both 
School-Age and Preschool.

• Charters and State Agencies will complete Parts I, II 
and only the MOE section of Part lll.
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Part I: Intent and Assurance Forms 
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Spring School Board Meetings

The June 1 deadline will require a spring School 
Board meeting for approval of the Application and 

signature on forms.



Part I: Intent and Assurance Forms 
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Ensure the appropriate signatures are 
obtained.



Contact Information
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• Please ensure we have the 
appropriate summer contact 
information. This will be critical 
for SPED Finance to contact 
district staff for corrections 
during the months of June and
July.



Part II School Age Application Forms 
(EXCEL forms)

Part II contains the following Excel documents and are available on the Special Education website:
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• School Age VI-B Budget Narrative
• Federal Preschool  VI-B Budget Narrative
• State Preschool Budget Narrative

• 19-20 Report of Equipment
• 20-21 Report of Equipment
• 20-21 Request to Purchase a Bus
• 20-21 Request for Construction/Renovation
• 20-21 Request to Purchase Equipment
• 20-21 Request for Travel (Out of State)



June 1 Deadline
• The June 1, 2020 Application is for the FY2020-21 Title VI-B (section 611 

School Age and section 619 Federal Preschool) and State Preschool.

• The Application is based on the FY2019-20 Preliminary amount, since 
FY2020-21 allocations have not yet been announced.
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Commissioner’s Memo:
Use the link provided to reach the Allocation page.

http://www.arkansased.gov/divisions/fiscal-and-administrative-
services/lea-federal-funding/allocations

Title VI-B Special Education School Age (SOF 6702) #H027A190018 FIN-20-006
Federal Preschool Special Education (SOF 6710) #H173A190021 FIN-20-006
State Preschool Special Education (SOF 2260) FIN-20-006

http://www.arkansased.gov/divisions/fiscal-and-administrative-services/lea-federal-funding/allocations


Importance of Budget Narrative
• The Budget Narrative should be a planning budget that reflects what will be spent in the 

coming year.
• The narratives should be clear and detailed.
• Use last year’s expenditures as a guide.
• Please do not bundle expenses under one function code. Use appropriate function codes 

for each item.
• Explain in detail all supplies.
• Do not use large amounts in supplies unless the intent is to spend this amount. The 

narrative must explain what will be purchased.
• Professional Development Narrative should include the amount of staff involved and the 

title of the professional development.
• Travel should be explained. Please include the title of staff, how many staff, the reason 

for the travel, and anything pertaining to the travel.
• Remember out-of-state travel must be preapproved by SPED Finance. A Request Form 

should be emailed to SPED Finance if out-of-state travel is included in the Budget 
Narrative.
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Budget Narrative

• A drop-down list of district names is at the top of each Budget Narrative form for 
districts to utilize.

• All function codes must be explained in the Title VI-B School Age / Preschool and State 
Preschool Budget Narrative(s).

• For salaries, include the name(s) of staff, Full Time Equivalency (FTE), and position title.
• For contracts, list the name of the company and service(s) provided. If the provider is 

not known, please state in the narrative.
• For supplies, list examples. This is particularly important for large purchases.
• For equipment (items $1,000 or over), be specific as to the item to be purchased, 

estimated cost, and location, or put “See Request Form.” Complete the Request Form 
and email to SPED Finance.

• For construction, list a brief general description and also complete the Request for 
Construction Form.

• For purchasing a bus, state in the narrative, function 2790/object 67000 and complete 
the Request to Purchase Bus Form.
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Sample Budget Narrative
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Narrative goes directly under the amount.



Request for Bus Purchase
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• Before purchasing a bus, districts must submit 
a signed Request Form along with bus 
specifications.

• SPED Finance will forward the Request and 
bus specifications to the Transportation Unit 
for approval.

• The bus estimate must be in the budget 
before approval can be given.



Request for Construction/Renovation
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• Construction/Renovation must be preapproved 
and requires a Request Form.

• If the project is $20,000 or more, specifications 
will need to be provided and SPED Finance will 
forward the Request with specifications to the 
Facilities Unit for approval.

• All Construction/Renovation must be in the 
budget before approval can be given.

• Function codes 4710 and 4720 should be used 
with object
code range 64000.



Request for Equipment
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• Equipment (any item over $1,000) 
must be preapproved before 
purchasing.

• The equipment amount must be 
included in the budget before 
approval can be given.



Report of Equipment
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• Please send the Report of Equipment 
Form to SPED Finance once equipment 
purchases are made and the exact 
expenditure amount is known. 

• The information on the form should match 
the function and amount of the AFR report.



Request for Out-Of-State Travel
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• Federal guidance requires prior 
approval for out-of-state travel.

• Please ensure the funding for the 
travel is in the budget and fill in 
the funding chart on the Request 
Form.

• Email the completed form to SPED 
Finance.



Preschool Services
• Districts must complete the preschool application regardless of who is providing the 

service.  The district is the responsible fiscal agent.

• Districts that are contracting with Co-ops to provide EC services will be responsible 
for the budget of State and Federal Preschool funds being provided to the Co-op as 
1290-65910 (Preschool-Purchase Services) titled as “Early Childhood services 
provided by Co-op.”

• Districts that operate their own EC programs will not change budgeting procedures. 

• Co-ops will not be expected to provide State or Federal Preschool Budgets to DESE.

• Charters receiving preschool funds for 5 yr. olds in Kindergarten must complete a 
Preschool Application. 
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Preschool Budget Narrative if CO-OP Provides 
the Services

21

Co-ops will not provide 
State or Federal Preschool 

Budgets to DESE



Part III School Age Application Forms
(located on the Special Education website)

• Private School Proportionate Share form
• CEIS/CCEIS form
• MOE form
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https://www.bing.com/images/search?view=detailV2&ccid=LEjmVPIy&id=406A386ACEB1CAC73D96858C35C60FB9938F8BF3&thid=OIP.LEjmVPIySTXNpd6YFwScuAHaEK&mediaurl=http%3a%2f%2fmedia.gettyimages.com%2fvideos%2feducation-hd-video-id114176096%3fs%3d640x640&exph=360&expw=640&q=Backgrounds+Special+Education&simid=608024509416474692&selectedIndex=88


Private School Proportionate Share Form
All Districts Must Complete
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• All districts must complete the PSPS form. If 
the district has no Private/Home School 
students, this will be indicated on line 2. 
When the math is correctly entered and 
calculated, the districts with no Private or 
Home School students will calculate to zero 
on line 5.

• All districts must complete each line of the 
form. 

• Please check for accuracy of calculations.



CEIS/CCEIS FORM
All Districts Must Complete
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• For districts required to participate in CCEIS, 
please indicate on question 1.

• For districts NOT participating in CEIS/CCEIS, please 
indicate with “NO” on question #2.

• For districts participating voluntarily, please indicate 
with a “YES” on question #2.



CEIS/CCEIS Instructions

• If participating in Required CCEIS or Voluntary CEIS, the district should 
have already completed and submitted the 2020-21 CCEIS/CEIS 
Application by the March 30 deadline.

• A district cannot participate in CEIS/CCEIS or use funds pertaining to 
CEIS/CCEIS until a program application has been approved by the 
DESE Special Education Unit.
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CEIS/CCEIS Amount
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Refer to the following link for the FY2019-20 CEIS/CCEIS amount 
to use of the June 1 Application.

https://arksped.k12.ar.us/documents/fundingFinance/1920-ceis-max.pdf

https://arksped.k12.ar.us/documents/fundingFinance/1920-ceis-max.pdf
https://www.bing.com/images/search?view=detailV2&ccid=f%2bfrSrvh&id=08B491047F8F5F844F8C026338808ACD166E2703&thid=OIP.f-frSrvh7GzEUSkVebKxewHaDQ&mediaurl=http%3a%2f%2fclipartmag.com%2fimages%2fautism-clipart-6.png&exph=1320&expw=2999&q=free+special+ed+and+equipment+clip+art&simid=608015820727845350&selectedIndex=151


MOE Eligibility Requirement Form
All Districts, Charters, and State Agencies 

Must Complete
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• Complete the Eligibility Requirement as a 
promise to meet Maintenance of Effort and an 
intent to spend at least the amount spent in the 
last completed year (FY2018-19 AFR)

• Choose one MOE test to complete, showing 
how the district intends to meet Maintenance 
of Effort for FY2020-21.



MOE Instructions
• If choosing Local Plus State as the test to complete for MOE, use the FY2018-

19 State/Local AFR expenditure amount available in COGNOS and enter into 
line # 2.

• Districts received the FY2018-19 AFR reports with the approved October 1 VI-
B Amendment. The FY2018-19 AFR MOE Data Form in MYSPED should also 
have the correct amount for the FY2018-19 AFR.

• The projected amount for FY2020-21 must be equal to or more than the 
amount in line # 2.

• Districts may enter the same amount as the FY2018-19 State/Local AFR 
or enter an amount that is more.
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Email all June 1 Application files for Part I, II and III 
along with Excess Cost Worksheets to:

spedfinance.indistar@arkansas.gov

The subject line of the email should include the LEA# and Name of District, Charter or State 
Agency. 

The file names will be:
School Age: SPED2021 Part I, Part II and Part III

Preschool: ECSPED2021 Part I, Part II and Part III

**** 
Please only send signature pages for Part 1

Please remember to send Part II in excel format 
****
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mailto:spedfinance.indistar@arkansas.gov


Correctional Comments 
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• Correctional correspondence will be sent from the SPED Finance team 
through their personal arkansas.gov email. 

• The Sped Finance staff will not be responding to you through Indistar. 
All reviews will come via email or phone call.
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In Indistar, districts are instructed to leave all past year documents in the 
“Uploads from SEA to Districts (SPED)” folder.

Past Year Information



Approved Application

• When an application, amendment or request form is 
approved by SPED Finance, the approved forms are 
uploaded into Indistar in the “Uploads from SEA to 
Districts (SPED)” folder.

• This folder is for State use only. Please do no delete or 
add anything to this folder.
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Contact Information
SPED Finance staff phone email

Tanya Powell-Administrator 501-682-4294 Tanya.powell@arkansas.gov

Mikki Eubank 501-682-4293 mikki.eubank@arkansas.gov

Kim Vogt 501-682-4295 kim.vogt@arkansas.gov

Angel Eddleman 501-683-3449 angel.eddleman@arkansas.gov
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