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» Reterral Tracking

> School Age Exits (14-21)

» (Coordinated Early Intervention
Services (CEILS)

> Disgépline (SMS)



fiscal year.
2. All dates are sequential & chronological.

3. Timelines Are Important! Timelines include:
a) 60 calendar days from Parent Consent to Evaluatio

b) 30 calendar days from Evaluation Date to Eligibili
Determination Date

%  REMEMBER 60 DAYS MEANS 60 DAYS!




- Referral Tracking:
Cycle 7 Submission

regardless whether they w4
eligible or not.

. Students who are re
. > é
decision was not est.




1. Students up for re-evaluation are NOT
new referrals.

2. Students referred for additional testing
are NOT new referrals.

3. Transfer students who require
additional testing are NOT new referral




v Name

v Grade

v Social Security Number
v Birthdate

v Gender

v ELL

v Race

v' Building Code
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~ v Resident LEA

v’ Private School (yes/no)
v  Private School Name
v Referral Date (required for all referrals
v Parental Consent for Evaluation Date
v Evaluations Date

v’ Evaluation Reason for missing the 60 day timeline
v Eligibility Determination Date

v EDD Reason for missing the 30 day timeline
v’ Special Education Placement (yes/no?)

v Parent Consent to Place Date
v Reason Referral is complete

v Referral Complete (yes/no?)ijlé



A

v 1L
v TR
v EV

v FM
v HV
v PR
v EC

v PW
v FC

v OT

—_————

Child or family illness/death delayed e
Transferred from another program du
Evaluations not completed in accordance with
to Referral Team (includes evaluators)

Family moved making the child unavailable
Failed hearing/visual screening (i.e. waiting for glasses)
Parent Refused Initial consent

Family cancelled evaluations date(s) requiring it to be
rescheduled

Parent withdrew consent

Family cancelled ED conference(s) requiring it to be
rescheduled

Other - please clearly specify other reason timeline #vas not
met

timelir
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» Waiting on report from doctor
» Examiner is on maternity leave

]

NOTE: Be sure to use available codes
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chool Age Module

Student Name

v" Charter School
SSN . . v Primary Disability
State Unique Identifier [g,cational Placement
Birthdate v Exit Date
Building v Exit Reason
Gender v

Educational Placement

Race/Ethnicity Codes Previous Year

Federal Race Code
Grade Level
ELL

Remember 12t grade students staying beyond the age of
18 will need to be changed in eSchool to non-graded.

Call our office to make that change in your Cvzii &
reporting. In MySped
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CEIS Module

I Security Number
Birthdate
Gender
Race
ELL (yes/no)

Resident LEA

Start Date

End Date

Entry Reason

Withdrawal Reason

Services

Service Begin and End Dates

2
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> There 1s NO cross check
Entry/Withdrawal screen
Type screen in e-School .

. » Please verify you have exited each service
prior to exiting the student from the
entry/withdrawal screen in the CEIS
module.

» A validation report is available.




Comes trom SMS

Same Discipline data as all students
Student had to be recelvmg special education servi€i
at the time of the incident | '

o

NN

v' Verify coding for
v In-school-suspension codes and number of days
v Out-of-school suspension codes and number of days,...
v Expulsion Codes
v' ALE - must be placed, not referred

by Unknown Author is licg#sed

v Being expelled from a building and expelled from the
district are different.



http://theconversation.com/the-eyes-have-it-changing-kids-minds-about-bad-behaviour-34141
https://creativecommons.org/licenses/by-nd/3.0/
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v MySped Resource will be open September 1 -

v' Use School Age MySped Review Procedures Manual
—

00“‘\


2018 SA Cycles 2-7 Reporting Requirements - no audio.pptx
https://arksped.k12.ar.us/documents/data_n_research/SupportingDocuments/SchoolAge/SchoolAgeMySpEdReviewProceduresCycle7.pdf

v' Correct typos, inaccurate coding, programn

v' Correct data not transferring correctly

v Complete blank fields

\ =
A

Il v Correct errors or problems that keep data
"7’ | from being counted

v Be sure to check ALL error reports.
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v Evaluation date
v Eligibility determinatio
v Parent consent to serve date
Are the reasons for missing the 60 and/or 30 day timeline correc
Did you provide an Other Reason if Other was selected?
(other reasons will be static reports for your review)
Are all referrals complete? 45
Were the error reports reviewed?

If you had ZERO referrals for the school year you must notify Dr. Jody
Fields via email at

NN

AN N


SA Cycle Review.pptx

vV O

v Did you veri

v Did you review the exit error reports?




records h
v' Are all services exited if the |
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placement because they are no

building

v Did you verify the status of education services for
expelled students?
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Cycle 7 Review:

The look of ARKSPED and the MYSPED portal has changed.

SUPPORT  J&

mm ) Arkansas Department of Education
<~ y Special Education Unit .//arksped.k12.ar.us

Welcome to the new ARKSPED Portal.

This webpage now only hosts information regarding applications to support Special Education in the state of Arkansas. If you are looking for the main

website of the Special Education Unit at the Arkansas Department of Education, click here to go to the new ADE SEU website.

NO DATA WILL BE SAVED UNTIL AFTER JUL 10, 2017 8:00 AM

MYSPED SURVEYS

N\


https://arksped.k12.ar.us/

SpeciaL Epvu

Welcome to MySped Resource

User ID: '

Password: Four-digit LEA numlber

Sign In Password as submitted to SEU

Note: Your LEA number is vour User ID.
Passwords are case sensitive.

Account Registration Update Form _
Training Material

By clicking SIGN IN you are agreeing to the following terms of use. ‘ —
~
\

Terms of Use: This is a State of Arkansas Government computer svstem, which may be accessed and used only for authorized Government business by
authorized personnel. Unauthorized access or use of this computer system may subject violators to ciminal, civil, and 'or administrative action.

All information on this computer system may be mtercepted, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including
criminal mvestigations. Such information includes sensitive data encrypted to comply with confidentiality and privacy requirements. Access or use of this
computer svstem by any person, whether authorized or unauthorized, constitutes consent to these terms.




SrecIAL EDUCATION

MySped Resource:

Account Registration Form

This MySped Resource username and password will allow your district
to access all Special Education online reporting applications. The
password you choose must

* be unique (districts cannot have the same password),

e consists of at least eight alphanumeric characters (letters and/or
numbers),

e have at least one number,
e have no spaces, and
e be all lower case.

Please complete all fields and return to Arkansas Department of
Education, Special Education, Grants and Data Management. The fax

number is 501-682-4313. The address is:
1401 W. Capitol
Victory Building, Suite 450
Little Rock, AR. 72201-2936

LEA Account Number (4 digit) ____
LEA Name (district name)
Password
Password Hint
Bookkeeper Password for financial access
Program Type:
[1School age [ Early Childhood [ Both

LEA Supervisor (print)

LEA Supervisor (signature)
LEA Supervisor E-mail Address
Superintendent (print)
Superintendent (signature)
Superintendent E-mail Address



How to'access'MySpedResource

SPECI: JUCATION

Support Finance Personnel Students Exit

"elcome, ADE - Special Education Unit, to MySped Resource!
P DDS Programs

Please select the Fiscal Year Most Recent | = | for previous vear announcements.

Personnel Students
Early Childhood - Cycle 4
School Age - Cycle 4
Ermor Reports - Cycle 4
Referral Tracking - Cycle 7
Discipline - Cycle 7

School Age Exits - Cycle 7

< Early Childhood Exits - Cycle 7
< Early Intervening Semvices - Cycle 7
<Early Childhood Outcomes - Cycle 7
Ermror Reports - Cycle 7




cleriihveview:

o

Ways to views the daia in MySped Review:

§ Entry - Referral Tracking
Report - SA By Race

Report - EC By Race
Report - EC Part C to B Transition

Aggregate (Totals) in a PDF
report format

<

2004



Using My Sped Resource torveview
Cycle 7" Data

Ways to views the data in MySped Review:

Last Nome] Fist Name S5 e of Bt [ g Face L sl Edscationl Eviommen [ Frogz
II__-_----—_




Cycle 7 Review:

Ways to views the data in
MySped Review:

SPECIAL EDUCATION

SCREEN: Referral Trackn cWidents A AR: 2010/11
LEA: 9999 ADE - Special Eduljtion
MESSAGE:




Ways to views the data

4
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Error reports do NOT
capture all possible errors!

i - Special Education Unit, to MySj

e Fiscal Year [ Most Recent (2] for prev

CE OF EFFORT (MOE) - 08/29/2

i indicate that over seventy districts ]
110. Many of these districts did noy o
t P [
1a| se districts that haylnot met the
il » avoid loss of Ti B funds. .
3 Report for period 18of FY 2011.
‘T met. A negative a nt indicates
m

"

payment made in August was the first FY 2012 reimbisement for ¢

<



v. ERROR REPORTS:

v Are dynamic, and disappear as corrections are made
v Corrections must be made in MySped and in the eSchool.

Referral Tracking Error Report - School Age




SPECIAL EDUCATION

Support Finance Personnel Students

SCEEEN: Cycle7 Error Reports
LEA: 0401 BENTONVILLE SCHOOL DISTRICT

MESSAGE: -
‘

~
\

Report Name Description Status

CEIS Missing Service Records. Missing/Tnvalid Exit Codes

Missing Suspension Davs, Missing Educational Service

Discipline ecord

Missing Conference/Assessment Dates, Missing Exit
Codes and Scores

Missing/ Tnvalid reasons for exceeding 60 and/'or 30 dav
timelines

EC Exitz and Outcomes

Referral EC1

Referral EC2 Missing/Tnvalid reasons for EDD=3rd Bday

Feferral EC3 F.eferral Completion Errors. Open Referrals

Missing/Invalid reasons for exceeding 60 and/or 30 day
timelines

FReferral SAl

Feferral SA2 E.eferral Completion Errors. Open Referrals

SA Exats Missing Exit code for 12th graders

Zero Discipline Missing records (Zero/No Discipline)

Zero Referrals Eeferral Tracking SA & EC (Zero/No Eeferrals)

00000000000
Al hal il hal bl hatl bl bl bl el bl




Cycle 7 Review: Export to Excel

Data can be downloaded for review in Excel but cannot be modified
there

SAVE A COPY FOR YOUR RECORDS REGARDLESS!

v. Changes and corrections are to be made in MySped Resource
eSchool, if applicable.

v After all changes and corrections are made in MySped Resource,
export each data set to Excel and save for your records.
— Referral Tracking Students
LEA: 9999 ADE - Special Education Unit ~ FISCAL YEAR: 2010/11
| —— Bl - EL Gz sEehifet AREEsAsEElalEaEiEm

IO - Special Education Vit 2010/11/9999 (111111111 John

Williams 06/01/2008 FiA Q;WNNN FFF’%% FF,\T
- : [, [a-
2010/11 9999 33333333 (Coby FWllhams 07/01/2005 Pﬁ Ay M PN 9999
y N y by [W- =
2010/11 9999 332112222 Phil FCollms 070120019 W {0\ ’;FF 9999 FFF
[ -
2010/11 9999 444224444 Nicholas F Cage  0701200s)s W [N o FFF 9999F’7P
w-
2010/11 9999 555225555 Phillip | fameson 07011999 11 W[5\ M 12N |9999

5 X Wiliaus [fobn | [111111111(06/01/2008| M| 7 |
I T 1T T T T

Page 1




It is highly recommended you save and |
your as a backup.

File Download

3o you weard ko npen o zave s hils?
Hane Cw ks, ik
Tpe M wrlshes, Q0SEE
Fiomr &k

| Clpen || Savn || Cancal |

[#] Ay azk bakora opaning thie lppe ol fla

- Wi bl hom Hre Indered con Be usefdl, some Bies con poberis iy
a haim JOLN pompl b= uoL d-:_- nok bust he soure. do rol ope ot

s s fle oyt b e

Note: Downloads as “Excel File”...Must use Internet Explorer 9
or lower for the export to open directly!

If you use another browser, open Excel and then have Excel open
the document. Save at this time and the file will be “clickable” in
the future.



Cycle 7 Review:
Sorting the Information
in Excel

Click on the box in the left corner
Click on Row 5 to highlight the row
3. Select the Data Tab on the menu bar
ABOVE Spreadsheet.

-

A4 ~ (= e
A | l c | o |E] F G  H

Formulas [ Data | Review View Add-Ins

i
H @Connections %l Y & Ciear

% Reapply

1 J{Referral Tracking Students
=
3 LEA: 9999 ADE - Special Education Unit

2]

A Properties
Refresh %l Sort Filter . Text to

ns || A~ |®® Edit Links Y9 Advanced | Column

Connections

:DAYS360(T2,U2)

ccountNumber
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Cycle 7 Review:

Filter and Sorting the Information in Excel
Referral Tracking Students

LEA: 0101 DEWITT SCHOOL DISTRICT
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A toZ

Sort Zto A
Sort by Color

Clear Filter From "LastMame

Filter by Color

Text Filters

Birth Date

=]

=]

7/20/2004

1'5- RaceDesc

NMNMNMNNY

10/4/2005

W-NNMNNNY

6/20/1997

W-NMNMNMNNY

10/21/2002

W-NMNNNNY

|Search

10/10/2000

W-NNMNNNY

[ {Select Ally
~[w] JULTAM
- [w] KRIJCHEK
[l
~[w] O'MEAL
[ OTIS
~[w| RELYEA
[+ RIDDLE
[+ STRICKLAND
[+ TERRY

Tals

12/21/1995

W-NMNMNMNNY

2/18/2006

W-NMNMNNNY

12/20/1996

W-NMNMNNNY

8/23/2001

W-NMNMNMNNY

6/14/1995

W-NMNMNNNY

11/8/2004

W-NMNMNMNNY
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]

5/12/2005
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“Deselect” the Select All option.

Choose the field you wish to searx

Identify the needed changes.

BE SURE to make the corrections in

MySped Resource and in eSchool, if
applicable.

Failure to correct the DATA in MySped

Resource may result in a citation for

inaccurate reporting

}': - \ ’ - 0T
N ) - “.[7] (Blanks)
. o 7
& o0
i 7 - Ba), ~_ =
| — . =
— - /4 | q

T £ vV

= 08—

"¢ MateSchool
wvateSchoolName

"¢ tCtoPartBTransition
rtCandBConcurrent

ParentConsentDate

EvaluationDate

EvaluationOtherReason

vvvvvv

-— —

2004



Cycle 7 Review:
Sorting Information in Excel

EvaluationOtherReason
EvaluationOtherReason
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EvaluationDate
EvaluationReason
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Cycle 7 Review:
Sorting the Information in Excel

1. Choose the column header. "
2. Right click and choose insert.

EvaluationReason

o R |
= - EvaluationOtherReason
[
> -+
2l &
ol |3 s
Bl |2
I =
al |8
<
e | | | |EDDDate

Column Width...

Hide
Unhide




Cycle 7 Review:
Sorting the Information in Excel

I, Click in the Tirst box In The new: column.
2. Click on the Date & lime Talb dii fthe top under Formular neading
and chppoese Days360 opiion.

e Layout Formuld ! Data Review View Add-Ins
= -2 Define Name ~ %= Trace Precedents 5§ Show Formulas Q B Calculate Now

2 Use in Formula =CE Trace Dependents ‘® Error Checking ~

Lookup & Math More Name Watch Calculation
Reference ~ & Trig ~ Functions ¥ | Manager B Create from Selection ,,'1), Remove Arrows ~ @ Evaluate Formula  window = Options ~ @ Ealcuiate Sheek

Function Libra DATE | Defined Names Formula Auditing Calculation

DATEVALUE

DAY 1 E] , [wf o] J k| L/m/ N O|P/laQ R
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P
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IIIII B
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Cycle 7 Review:
Sorting the Information in Excel

3. In the dialogue box enter the column/row
containing the start & end date.

End_date U6 - = 42195
Start_date | Tq| | 42187

8
Returns the number of days between the two dates.

Start_date start_date and end_date are the two dates between which you want to
know the number of days.
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Cycle 7 Review:
Sorting the Information in Excel

Right click in the field, and change the formatting back to
“number.”

Click and hold the corner of the hox, and drag it down to the
end of the colun; ™ c"

Number  Alignment Font Border

Category:

~ | Sample
Number 42195
Currency
Accounting General format cell
Date
Time

| |Percentage

2 | Fraction

§ Scientific

ParentConsentDate
EvaluationDate

|10/10/2015] 11/25/2015]




Cycle 7 Review:

The look of ARKSPED and the MYSPED portal has changed.

https://arksped.k12.ar.us

Welcome to the new ARKSPED Portal.

This webpage now only hosts information regarding applications to support Special Education in the state of Arkansas. If you are looking for the main

website of the Special Education Unit at the Arkansas Department of Education, click here to go to the new ADE SEU website.

NO DATA WILL BE SAVED UNTIL AFTER JUL 10, 2017 8:00 AM New Event

Regisiration
‘ I

MYSPED SURVEYS
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https://arksped.k12.ar.us/

Cycle 7 Review:

There is a new portal to ASTIS, the new registration program for
webinars and face to face training. Instructions are available

with the “ASTIS” Link

‘ : Arkansas Department of Education
ter—3 Special Education Unit
A\2Y Training Information System

Welcome

Upcoming Events

-

== Early Childhood Data Entry.
Training (4/19/2018)

w

=> DDS Data Entry Training MySped
(4/20/2018)

o[
[
o N

[

ASTIS LINK

[
[
15

== DDS Data Entry Training MySped
(4/20/2018)

N
12 S
[®

=» CHDC/ACS Data Entry Training
MySped (4/23/2018)

20
27 29
3 5

N

Ien

There are no workshops on 3/30/2018

Note: Certificates are given only to users who register for workshops.
Late registrations are not accepted.


https://arksped.k12.ar.us/Applications/ASTIS/Default.aspx

T -
SIS wi

Non-retui
date o]

Please Check Common errors: Birthdates & SSN, the reason
are complete and open referrals need to be closed.

« Referral Tracking: If there is Parent Consent to test, EDD Date needs
to be entered, even if the student is not placed.

« Exit Codes in eSchool: (CEIS, EC, SA) All exit codes are present in the
withdrawal drop-down menu. Be sure to use those with SA and or
CEIS in the parenthesis.

« Please join the eSchool TAC-HAC & SIS Listserv @
under the APSCN header, and join the Data & Research llst/s/rv for
updated information.



http://www.apscn.org/
https://lists.ualr.edu/scripts/wa?SUBED1=idea&A=1

B e

AlilijjT i

diiliigcei

online.

Step 1. Open link: 0:00 S iae s Bl
Step 2. Login with your user credentials

v.  If you photo copy a survey your office MUST ., _ [ EA Number

key the survey into the online system - Resident LEA Number
*NOTE: ANY photo copies (B&W or Color) - Be sure to “bubble in”:
sent to IDEA Data & Research office will be - Building Code

returned to the district.** - Race/Ethnicity Code(s)

- Student’s Primary Disability Code for each survey

For additional help see February Newsletter!

Contact Nancy Rea at or 501-683-7219 for surveys.



https://arksped.k12.ar.us/applications/Surveys/FamilySurveyLogin.aspx
mailto:nerea@ualr.edu

[1ax ng Coordinator

" 4 Il =)

uarles@ualr.edu

Wright, Research Data Analys

cmwrightl@ualr.edu
Dr. Jody Fields, I

IDEA Data & Research Office
501-683-7219



mailto:kpquarles@ualr.edu
mailto:cmwright1@ualr.edu
mailto:jafields@ualr.edu

