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Presenter
Presentation Notes
Most of the information applies to all parents.  It is important to remind the surrogates that they are responsible for protecting the student’s rights under IDEA.



Roles and Responsibilities
within the Special Education Process



Surrogate
Parent

Advocate

Participate

Guide

Review 

Presenter
Presentation Notes
These are the actions of a responsible surrogate.  The surrogate must advocate for the needs of the student, guide the student through educational decisions, participate in meetings and conferences, as well as other aspects of the students education, and review all information available regarding the student’s goals, abilities, expectations, and assessments. 



Advocate

…for rights

…for needs

Presenter
Presentation Notes
At a minimum, a responsible surrogate will advocate for that which the student is legally entitled to receive.  IDEA guarantees a student certain rights in regard to procedural safeguards and identification and evaluation; and it guarantees that a student’s educational needs will be met.  The surrogate must advocate for these things.



NEEDS RIGHTS

• As determined by 
initial or 
subsequent 
evaluations

• Influenced by the 
surrogate’s 
knowledge of the 
extent of the 
disability(s) and the 
home life of the 
individual student

• As outlined in the 
relevant sections of 
the Individuals with 
Disabilities 
Education Act 
(IDEA), or the 
federal and state 
regulations 
developed from 
IDEA

Presenter
Presentation Notes
Needs are determined by the IEP Team and the team must identify the needs based on a variety of information.  However, the evaluation and classroom and home-based observations provide much of the information necessary to determine the needs of the student



The rights of a student are detailed in IDEA and the relevant regulations resulting from IDEA.  These can be accessed at http://arksped.k12.ar.us/default.html.



Review
Data
• Assessments
• Evaluations

Placement
• Appropriateness
• Least Restrictive

Goals and Modifications
• Individual
• Research Based

Presenter
Presentation Notes
A surrogate should often review a student’s IEP and all class material, especially the material that relates to skill development and work done to achieve goals.  Most of this information can be obtained through the classroom teacher or the special education building designee.



Participate

IEP  
Meetings

Evaluations

Informal 
Discussions

Conferences

Presenter
Presentation Notes
A surrogate needs to be in constant communication with the school regarding the student and must attend all meetings and conferences in order to ensure the student’s rights and needs are met.



Guide

Ensure the 
student 
receives 
FAPE

Assist the 
student in 
transitions 
from one 
placement 
to another

Empower 
the student 
by providing 
them access 
to info and 
opportunity

Presenter
Presentation Notes
A surrogate is the guardian of the student’s education and must work with the district to make sure the student receives a free appropriate public education.  Furthermore, the surrogate must play a significant role in easing the transition from pre-school to kindergarten, and from high school to the adult world. Finally, the surrogate must provide the opportunity to the student to receive the full scope of services by advocating for services that may not be standard but will adequately meet the needs of the student.



COMMON TERMS AND DEFINITIONS

Individuals with Disabilities 
Education Act:



Parent

LEAs must have procedures to protect the rights of the child 
whenever the parents of the child are not known, the agency 
cannot, after reasonable efforts, locate the parents, or the 
child is a ward of the State, including the assignment of an 
individual to act as a surrogate for the parents, which 
surrogate shall not be an employee of the State educational 
agency, the local educational agency, or any other agency 
that is involved in the education or care of the child. 

20 U.S.C.A. § 1415 (West)

Presenter
Presentation Notes
Federal law requires the appointment of a surrogate.  The surrogate acts as the parent and will, with the IEP team, make the decisions regarding the child’s education.  As far as IDEA is concerned, there is no difference between a surrogate and a biological parent.



(23) Parent
The term “parent” means—

(D) except as used in sections 1415(b)(2) and 1439(a)(5) of 
this title, an individual assigned under either of those 
sections to be a surrogate parent.

20 U.S.C.A. § 1401 (West)

Presenter
Presentation Notes
The two sections mentioned are the sections of IDEA that provide the authority to the LEA to appoint a surrogate.  This slide demonstrates that a surrogate is a parent under IDEA and possesses all rights and responsibilities that a biological or adoptive parent would possess.



FAPE
Free Appropriate Public Education

• Personalized instruction with appropriate 
support services.

• Provided at public expense.

• Tied to state grade level standards.

• Provided in conformity with the student’s 
individualized education program.

• From which a student may obtain educational 
benefit.

Presenter
Presentation Notes
The instruction must be individualized and must be tied to standards of the student’s grade level, not only the student’s ability.

The student’s curriculum must in some way linked to the standard curriculum of the students peer group.

The education received must be in line with the students IEP goals and modifications.

Educational benefit is usually determined on a case by case basis, but can be determined by reviewing assessment data.



IEP
Individualized Education Program

The term “individualized education 
program” or “IEP” means a written 

statement for each child with a disability 
that is developed, reviewed, and revised in 

accordance with this section and that 
includes……

Presenter
Presentation Notes
All an IEP has to do is address the individual needs of each student by listing those needs and the modifications that meet them.  The determination as to whether the needs have been met is still the meaningful benefit standard.  When evaluating your student’s IEP, look for the needs of the student and the modifications that are provided to determine if the IEP is individualized. 



1. a statement of the child's present levels of academic 
achievement and functional performance

2. a statement of measurable annual goals, including 
academic and functional goals

3. a description of how the child's progress toward 
meeting the annual goals will be measured and when 
periodic reports on the progress the child is making 
will be provided

Presenter
Presentation Notes
Usually obtained through standard assessments and class work.

All members of the IEP team are responsible for contributing to the formation of goals for the student.

Reports are necessary for the parent to keep track of the development of the student and evaluate the effectiveness of the modifications.



4. a statement of the special education and 
related services and supplementary aids and 
services to be provided to the child, and a 
statement of the program modifications or 
supports for school personnel that will be 
provided for the child

5. an explanation of the extent, if any, to which 
the child will not participate with nondisabled 
children in the regular class and in the other 
activities

Presenter
Presentation Notes
4. It is important for the surrogate to know how the goals are going to be met in order to evaluate there effectiveness.  Make sure you clearly understand the aids and modifications applied and how they will move the student towards her or his goals.

5. This is the least restrictive environment aspect of the IEP.  It is important to explain why the student is not spending the entire day with her or his peers.



6. a statement of any individual appropriate 
accommodations that are necessary to 
measure the academic achievement and 
functional performance of the child on State 
and districtwide assessments

7. the projected date for the beginning of the 
services and modifications and the 
anticipated frequency, location, and 
duration of those services and modifications

Presenter
Presentation Notes
6. Testing and assessment accommodations are important because testing has become a more significant aspect of a child’s education and can have an impact on the student’s success in school.  Providing accommodations puts the student on an equal footing with her or his peers.

7. What, where, and when are crucial to the application of a successful IEP and this information will give the parent a timeline of services that the parent can follow in order to verify there implementation and evaluate their effectiveness.



LRE
Least Restrictive Environment

Each public agency must ensure..
 To the maximum extent 

appropriate, children 
with disabilities, 
including children in 
public or private 
institutions or other 
care facilities, are 
educated with children 
who are nondisabled; 
and

 removal of children with 
disabilities from the 
regular educational 
environment occurs only 
if the nature or severity 
of the disability is such 
that education in regular 
classes with the use of 
supplementary aids and 
services cannot be 
achieved satisfactorily.

Presenter
Presentation Notes
The default least restrictive environment is always the general education classroom.  However, if an appropriate education can’t be obtained and the needs of the student can’t be adequately met in the classroom, then the student will have to be removed from the regular classroom for the time necessary to meet the needs of the individual student.  It is not an all or nothing situation and it is up to the IEP team to determine the extent the student needs to be removed from the classroom to address the student’s needs.



ESY
Extended School Year

(1) Each public agency must ensure that 
extended school year services are available 

as necessary to provide FAPE

Arkansas regulations establish guidelines 
and requirements for ESY



ESY

19.02.1 It is the purpose of these regulations to define 
extended school year services and delineate the criteria for 
eligibility for such services

13 factors (including, but not limited to, 
regression/recoupment data) must be considered by the IEP 
team in order to determine a student’s eligibility for ESY

19.04.2 Extended school year services must be provided only if 
a CHILD’S IEP TEAM determined, on an individual basis, that 
the services are necessary for the provision of FAPE to the child

Presenter
Presentation Notes
The determination as to whether a student needs ESY will be made by the IEP team and will take into consideration 13 factors listed in this section of the Arkansas code.  No one factor carries more weight than another.

The IEP teams determines the services provided and the length of time those services are provided.  There can’t be a pre-determined time frame, location, or set of services that the IEP must fit the student in to enable the student to receive ESY.



IEE
Independent Educational Evaluation

Independent educational evaluation means an 
evaluation conducted by a qualified examiner 
who is not employed by the public agency 
responsible for the education of the child in 
question



A parent has the right to an independent 
educational evaluation at public expense if the 

parent disagrees with an evaluation obtained by 
the public agency

Presenter
Presentation Notes
The school must be allowed the opportunity to evaluate the student prior to a request for an independent evaluation.  Even if you are certain that you are going to disagree with the evaluation, a parent must let the school evaluate and then object to the evaluation by requesting another evaluation.



IEE
Procedural Requirements

• The public agency must 
file a due process 
complaint to request a 
hearing to show that its 
evaluation is 
appropriate or;

• Ensure that an 
independent 
educational evaluation 
is provided at public 
expense.



Manifestation Determination

Within 10 school days of any decision to change the 
placement of a child with a disability because of a 

violation of a code of student conduct, the LEA, the 
parent, and relevant members of the child's IEP Team 

(as determined by the parent and the LEA) must 
review all relevant information in the student's file, 

including the child's IEP, any teacher observations, and 
any relevant information provided by the parents to 

determine…….

Presenter
Presentation Notes
Changing the placement occurs when the student is removed from her or his current educational placement for 10 consecutive days, or is subjected to a pattern of removal resulting from similar behaviors that total 10 days or more.



Presenter
Presentation Notes
Both of these will be determined by the MDR team.  Members of the team shall take into consideration ALL information available to evaluate the behavior. REMEMBER, no one member of  the IEP team has a more influential or valid opinion than another, regardless of education or status in the district, in making the determination.



RTI
Response To Intervention

According to the National Center on Response to 
Intervention, response to intervention is the practice 
of (1) providing high quality instruction/intervention 
matched to student needs and (2) using learning rate 
over time and level of performance to (3) make 
important educational decisions.

Presenter
Presentation Notes
Not quite special education, but it is a requirement that a classroom teacher modify the instruction in order to obtain positive academic outcomes without resorting to special education services.  Essentially, this is used to determine if the student is having difficulty because of a disability or simply a failure to respond to traditional teaching methods.



LEA
Local Education Agency

Local education agency or LEA means a public board 
of education or other public authority legally 

constituted within a State for either administrative 
control or direction of, or to perform a service 

function for, public elementary schools or secondary 
schools in a city, county, township, school district, or 

combination thereof.

Presenter
Presentation Notes
Can be used to refer to the entire district but usually a single person who is responsible for providing the services to children with special needs within a district or a collection of districts.  Lists are available on the Special Education website.  However, your district administration personnel should know how to contact the LEA.



FBA
Functional Behavior Assessment

An evaluation performed by a licensed 
professional; conducted for the purpose of 

identifying the causes of a student’s problematic 
behavior. 

Presenter
Presentation Notes
A parent can request an FBA if behavior has been detrimental to the students education but the FBA is only required if a student’s behavior has been determined to be a result of her or his disability and adjustments to his daily schedule and discipline policies need to be altered.



BIP
Behavioral Intervention Plan

2) emphasize skills 
needed by the student 
to behave in a more 
appropriate manner 
and that provide 
proper motivation

1) The student's behavior 
intervention plan should 
include positive 
strategies, programs or 
curricular modifications, 
and supplementary aids 
and supports required to 
address the behaviors of 
concern; and

Presenter
Presentation Notes
A behavioral intervention plan can be developed with or without a manifestation determination.  The BIP is going to govern the adults around the student, more than the student.  It can include a standard of behavior for the student but should include a list of things that the adults around the student can do to alleviate or mitigate problematic behavior.  



CIRCUIT Referral

Centralized Intake and Referral / Consultant 
Unified Intervention Team

a regional group of special education consultants 
who can assist in interventions for students with 
sensory disabilities, multiple physical disabilities, 

behavior, and autism spectrum disorders

Presenter
Presentation Notes
A parent can request a CIRCUIT referral or submit a referral online through the Special Education website under the tab CIRCUIT in the row close to the top of the homepage.  Usually reserved for students that have substantial behavioral or sensory issues with which the school needs assistance addressing.



Transition Services

Transition services means a coordinated set 
of activities for a child with a disability that….



is focused on improving the 
academic and functional 
achievement of the child 

with a disability to facilitate 
the child's movement from 

school to post-school 
activities

Is based on the individual 
child's needs, taking into 

account the child's 
strengths, preferences and 

interests; and

The development of 
employment and other post-
school adult living objectives 
and, if appropriate, 
acquisition of daily living 
skills and provision of a 
functional vocational 
evaluation.

Which includes 
instruction, related 

services, and community 
experiences

Transition 
Services

Presenter
Presentation Notes
It is a vital part of any IEP that a student be taught the skills necessary to function in the real world as independently as possible.  Providing instruction and services to prepare a student for job placement and independent living is a core goal of special education.  Transition services begin at 16, but can start earlier if necessary.  The parent must now advocate for skill development that will help the student prepare to live as independently as  possible.  This could include programs that are provided outside the school.



SEA
State Education Agency

The State board of education or other 
agency or officer primarily responsible for 
the State supervision of public elementary 
and secondary schools, or, if there is no such 
officer or agency, an officer or agency 
designated by the Governor or by State law.

Presenter
Presentation Notes
Each district has a supervisor who works for the Arkansas Department of Education who is responsible for monitoring the special education programs within districts and providing technical support , trainings, and guidance in regard to providing special education services.





Parent and Student Rights



General Rights



You have the right to….

 Examine all records pertaining  to the 
student.

 Participate in all conferences and 
meetings regarding the student

 Request and obtain an independent 
educational evaluation at the school’s 
expense.

Presenter
Presentation Notes
Records include all documents pertaining to the education , training, services, modifications, discipline, and assessments of the student, as well as any other documents that pertain primarily to the student.



Procedural Rights



Notice

Prior written notice of action to the parents of the 
child is required whenever the local educational 
agency—



 refuses to initiate or 
change

 proposes to initiate 
or change; or

…..the identification, evaluation, or educational 
placement of the child, or the provision of a free 
appropriate public education to the child.

Presenter
Presentation Notes
Notice can be provided through email, regular mail, or provided in person to the parent of the child with special needs.  It is simply an acknowledgement by the parent that they are aware of the changes, amendments, or additions that are proposed or refused by the district in regard to the student’s special education.  It is a fundamental part of due process.



Consent
Parent must provide written consent 

for….
..the initial 
and all 
subsequent 
evaluations

..before providing 
initial or 
temporary 
special education 
or related 
services

..the performance of 
a functional 
behavioral 
assessment unless 
required after a 
Manifestation 
Determination 
Review.

Presenter
Presentation Notes
As stated, a parent’s consent is required only for the items listed.  Consent is in the form of a signature usually on the prior written notice document. When the parent refuses to consent to a re-evaluation, the district may request a hearing to obtain an order to override the refusal.



Consent is not required for any other aspect 
of your student’s special education.  You do, 

however, have the right to be notified.



Mediation

Each public agency must ensure that procedures are 
established and implemented to allow parties to 
disputes involving any matter, including matters 

arising prior to the filing of a due process complaint, 
to resolve disputes through a mediation process

Presenter
Presentation Notes
A mediator is a neutral, impartial third party who will assist the IEP team in obtaining a solution to disagreements and conflict.  The mediator is not a judge and is not there to decide any issue.  If an agreement is reached, then the agreement will be reduced to writing and will have the effect of a contract.  





Due Process Hearing
Parent can 

request

Impartial third 
party

Effect of court 
order

• Waive 
mediation

• After mediation 
is unsuccessful

• Hearing officer

• Orders issued to 
which schools 
must comply



Rights During Change in 
Placement



Initial Referral and Evaluation

If a referral conference results in a decision to 
evaluate a child, and existing data and educational 

observations establish the need for immediate 
intervention or differential diagnostic data gathering, 
the local education agency, with the parent's written 
consent, may initiate a temporary placement for the 

child to provide special education and related 
services.

Presenter
Presentation Notes
If the referral conference results in a determination that an evaluation is necessary then the student may receive a temporary placement in special education services and the evaluation must be completed within 60 days.



Changes in Placement or 
Services

If changes are made to the student’s placement or 
services and the parent files a request for a hearing 

to object to those changes…..    

..the student will “stay put” in her or his current 
placement and continue to receive the same 

services until an order is issued by the hearing 
officer.

Presenter
Presentation Notes
Remember, consent is not required for changes in placement and the only way to keep the school from making the change is to request a hearing.



Participation Rights



IEP Team Participation

Parent must be afforded the 
opportunity to be a member of 

the IEP Team



Parent can agree to 
participate through 
means other than 
physical presence at the 
location of the meeting

However…

Parent can agree not to 
convene the IEP Team 
and use a written 
document to allow for 
the modification or 
amending of the IEP

Parent can request that other individuals be present 
at the IEP meetings who have knowledge of the 
child and/or her or his disability.

Presenter
Presentation Notes
At the parent’s request, any other person with knowledge of the student, her or his disability, or the legal aspects of special education can be present at all IEP team meetings.  This includes medical personnel, advocates, relatives, etc. 



Annual Review

A meeting of the IEP team that must be held 
annually.  Team will discuss changes to IEP, need for 
ESY services, and progress towards the achievement 

of the goals on the IEP.



Separate Programming 
Conference

This meeting is usually held on an as-needed basis and 
can involve discussion on changes in goals or 

modifications, issues with behavior, transfer students 
coming in the middle of the school year, health 

concerns, or any other issue that can’t wait for the 
annual review.

Presenter
Presentation Notes
These can be requested at any time and the school district will notify the parents of the meeting early enough to ensure that they will have an opportunity to attend; and scheduling the meeting at a MUTUALLY AGREED on time and place.  This rule goes for all IEP team meetings: annual review, initial placement, transition meeting, etc.




Special Education Unit
1401 West Capitol Ave., Suite 450 

Little Rock, AR 72201
(501) 682-4221

District Contact Information
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