SPED FINANCE
ANNUAL TRAINING

2018-19

UPDATED 6-25-18




July-August




July-August

e eFinance coding for EQY
* Approved Application
 New Special Education website-Updated training documents

e Check Commissioner’s Memos for 2018-19 allocation awards and
carryover amounts

* Preparing for the October 1 deadline
* New LEASs



How To Code VI-B Revenue for
June 2018 Expenditures

Districts expecting reimbursement for June expenditures for Title VI-B
should accrue revenue as follows:

e If the district had a negative balance of $100,000 for Title VI-B
funds (F/S 6702) on the board report on June 30 (end of Period
12 or 13 of FY 2018), the correct entry would be:

e Debit 6702 — 01410 (Intergovernmental Receivables) $100,000

e Credit 6702 — 45613 (Title VI-B Revenue) $100,0

. *Note: This amount of revenue CANNOT cause the Year-to-Date (YTD) revenue fordistrict to exceed
the total funds available. If this occurs, expenditures MUST be moved from F/S 6702 to other
sources.



Was My VI-B Application Approved?

e Did you send in the June 1 VI-B Application?

e If a district needed to make corrections to the VI-B Application,
corrections were posted in the Indistar system in Part Ill.

e Co-op, Charters and State agencies received corrections by email.

 When all corrections are approved, SPED Finance uploads a scan of
approved documents into Indistar in the Uploads from SEA to District
(SPED) folder.

* Please continue to check Indistar for approved Application
documents.



Approved Application

Alpena School District - ocument upload ¢ , Back to Dashhoard

* When an application,
amendment or Request form is S ——
approved by SPED Finance, the e
approved forms are uploaded
into Indistar in the Uploads from
SEA to Districts (SPED) folder.

 This folder is for State use only. -

{) ; Uploads from SEA to districts
Financial 16-17 2ief} | £ f;fe( 5_}

Uploads from SEA to districts
s 1Y (SPED) 1 file(s)

Please do not delete or add
anything to this folder.




SPED Finance Forms

Remember:
e SPED Finance forms are posted in Indistar under the COMPLETE FORMS tab.

* Forms are removed from Indistar in January, to post the Application forms for the upcoming
year.

 |f the Part Il June Application was downloaded to a computer, those forms are
available without going into Indistar.



Special Education Website

 The Special Education page is on
the ADE website.

e http://www.arkansased.gov/divi

sions/learning-services/special-
education

 Funding and Finance is a menu
option on the right of the home

page.

WITh disabiTies [ages 3 10 Z1) M ATKansas TeCeive a Free Appropriate PUDNC EGucation (FAPE] as outned
in the Individuals with Disabilities Education Act (IDEA). The Special Education Unit is committed to
improving educational results for students with disabilities through statewide leadership, support, and

service to schools, educators, students, families, and other stakeholders.

>

Responsibilities include:
> Ensuring compliance with program and fiscal requirements of the Individuals with
Disabilities Education Act and related state laws and regulations;

> Professional development and technical assistance outreach to improve special
education programs;

> Supporting efforts to ensure special educators are adequately prepared to meet the
needs of children with disabilities;

> Management of federally required data reporting and analysis;

> Administration and oversight of state and local special education annual
applications/budgets and related expenditures; and

> Maintaining an effective system for dispute resolution.

CIRCUIT Dispute Resolution Monitoring

Paperwork
Reduction

MySped Resource

Paraprofessionals Pilot Forms Policy/Regulations

Presentations Public Reporting Required Forms

Accessible Educational Materials (AEM) »

Advisory Council »

Curriculum & Assessment »
Data & Research »

Dispute Resolution »

Funding & Finance *
Monitoring & Program Effectiveness
Non-Traditional Programs »
Parents »

Policy & Regulations *
Presentations »

State Program Development *
Teachers »

Technical Assistance Providers »

Technical Assistance Resources »

% Related Links

B Local SA Supervisors *

B Local EC Coordinators »

@



http://www.arkansased.gov/divisions/learning-services/special-education

Special Education Website

FUNDING & FINANGE

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance

View Topics A-Z

Funding & Finance

Catastrophic Occurrences »

About Us

The Funding and Finance section provides oversight for finances and data related to the provision of
special education and related services by traditional and non-traditional programs. This section is Early Childhood »
responsible for the accurate and timely submission of required federal reports.

Finance Forms »

For more information, please contact: . L
Fiscal Monitoring »

Christina Foley, Finance Administrator

ADE Special Education Unit

1401 West Capitol Ave, Victory Bldg, Suite 450

Finance Training Material »

Little Rock, AR 72201 Procedures Manual *
Phone: 501-682-4221 . .
Fax: 501-682-4313 Residential Placement »

Christina.Foley@arkansas.gov
School Age »




e Updated training documents are
posted at the following link:
http://www.arkansased.gov/divi

s
FINANCE FORMS

sions/learning-services/special-
education/funding-
finance/finance-training-
material

Updated Training Documents

Account Registration Forms

Funding & Finance
MySped Resouce Account Registration Form

Residential Placement Re, gistry Account Re, gistration For m

Finance Forms Finance Forms ;

Sample Time Certification Form

Sample TimeSheet for Split Positions

Request to Remove Items of Equipment Form

For additional guidance, please review the related training materials.
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Check Commissioner’s Memos

.“__‘: SAS
d N DEPARTMENT
"‘-:‘._"i OF EDUCATION

* On the Department Of Education
website, click on “C” and scroll to T
Commissioner’s Memos.

* The user may then scroll through
t h e m (? S.t re C e nt m e m O S O r ty p e | n (o) Iz-\éli%nsus Professional Pathway to Educator Licensure (APPEL) Program Late Summer Academy &
a specific number of memo. e

e Allocations are announced and
revised through Commissioner’s p—

Memos throughout the fiscal year. | .. -

o Ca r ryove r a m O u n tS .a re a I S O +) 2018 Arkansas Computer Science Educators Conference Registration Link is Now Open
announced and revised through s B i

Memo Date Type

Commissioner’s I_\/Iemos
th rough O ut t h e fl Sca I ye a r. ++ Uniform Rate of Tax Calculations for Fiscal Year 2017-2018

PY T TR PO
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Prepping for the October 1, 2018
Amendment Deadline

July/August:

e Commissioner’s Memos (2017-18 Carryover and 18-19 Allocation

e Add the 2017-18 Carryover, the 2017-18 Additional Reserve (Funding Source 1)
and 2018-19 preliminary allocation (Funding Source 2) for the October 1
budget total.




Prepping for the October 1, 2018
Amendment Deadline

e The October 1 budget total will differ from the June 1 Application total.

 The October 1 budget is entered by the district bookkeeper in eFinance.
* LEA and bookkeeper should agree on the total amount and budget contents. Please compare
classroom function codes to classroom ratios.

 The October 1 budget is NOT entered in Indistar. It is entered in eFinance by
bookkeeper.

 The October 1 budget should be based on expected expenditures.
* The LEA and bookkeeping department should keep expenditures as closely aligned to this
budget as possible for purposes of MOE.

 When changes to the budget are needed, a budget amendment (COGNOS Budget
Report) should be sent to SPED Finance.



Prepping for the October 1, 2018
Amendment Deadline

 The October 1, 2018 budget is e After October 1, submissions are

considered an amendment to pulled from the system, SPED
the June 1 Application budget. Finance will check budgets for:

e SPED Finance pulls the cycle 1 e Correct total funds available
2018-19 COGNOS Budget amount | |
Reports and the cycle 9, 2017- . Apéoropnate function and object
18 AFR (expenditure) Reports for . Icfo > budeeted i
State-Local, Title VI-B (both f monies are budgeted in 2
SeCtion 611 School Age and * MOE for year 2017-18 and current
section 619 Federal Preschool), year 2018-19

State Preschool and Medicaid. - Request/Report forms



e Llocated in MYSPED, the 2017-18
School Age AFR MOE Data form
is due October 1.

School Age AFR MOE Data Form

e Also located in MYSPED, the
2018-19 School Age MOE AFR
Data form is open October 2 and
due before October 15.

e All districts, state agencies and
charters must complete this
form online.




Federal and State Preschool

e If the district contracts preschool services with a local Educational
Cooperative, the Cooperative will budget the federal and state
preschool funds.

e If the district provides their own preschool services, the district must
submit a budget for federal and state preschool by the October 1
deadline.

* If a Charter School receives 5 year old preschool funds for 5 year olds
in Kindergarten, the Charter must submit a budget for federal and
state preschool by the October 1 deadline.



Co-op Preschoo
Book

Directors and Co-op

Keepers

* If the 5% Administrative Cost is figured on preschool accounts the
amount of Administrative Cost cannot be included in the calculation.

* Please use COGNOS Budget and
or Comparison reports.

AFR reports instead of APSCN reports

e COGNOS pulls by program code and this is not as evident on other reports.
e Errors can be more easily seen when these reports are pulled and checked

before sending to SPED Finance.



Co-op Preschoo

Directors and Co-op

Keepers

1290
2129

2130

2139

2140

2150

2153
2160

2700
2900

5500
5501
Total

PRE-SCHOOL

PARENT
TRAINING

HEALTH
SERVICES

SCHOOL
HEALTH

PSYCHOLOGICAL
SERVICES

SPEECH
THERAPY

AUDIOLOGY

PHYS & OCCU
THERAPY

EC ST TRANS

OTHER
SUPPORT

DIRECT COST

$98,645.12

$98,645.12

//

$32.000.00 §2,400.00/$333,455.31
| $0.00
/ $0.00

/
|f $0.00

|
[l $70,000.00

|11II
\ $0.00
\ $48,500.00
$0.00
§0.00 $0.00

* Do not use the entire grant amount for
calculation of the Admin Cost 5%

e Add expenditures only. Do not include
5501 Admin Cost.

e Figure the 5% on S451,955.31. The
maximum amount allowable is
$22,597.77.

* Adjustments will have to be made within
the budget to stay within the allowable
| maximum amount.

'| * Be sure to change the Admin Cost
| amount on the AFR/expenditure side
J before closing the year.

0w 9007 | o Fynds will be paid back if amounts were

$18,709.00  $18,709.00
$32,000.00 $21,109.00 $470,664.31

over the 5% calculation.




October 1 Deadline: Coding

It is important to use the correct function and object codes for Special
Education budget/expenditures. Please use the following references:

* A reference list of commonly used codes is found on the Training
Material webpage. http://www.arkansased.gov/divisions/learning-
services/special-education/funding-finance/finance-training-material

e The Arkansas Financial Accounting Handbook is the official handbook

for coding, available on APSCN.org.
http://www.apscn.org/fms/fmsmain.htm
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Due Before October 1

v Consult Commissioner’s Memos for VI-B and federal and state
preschool to establish totals.

v'All budgets entered in eFinance: State-Local, Title VI-B, Medicaid,
federal and state Preschool.

v'Co-ops will also need Local ESC and preschool Medicaid.

v'Complete two forms in MYSPED: 2017-18 MOE AFR Data form before
Oct. 1.

v'On October 2, complete the 2018-19 MOE AFR Data form.



Are You a New LEA?
Things to Consider

» Does the district intend to apply for * Will the district be filing for

ESY reimbursement? Catastrophic?
» Read the ESY guide on the web. * Training and materlals will be
o _ announced this Fall.
e If the district has SPED students in « The Registry opens December 1 and
a Residential Facility, read the closes on February 6.
training material on the web. * May 1 is the deadline for submission
e Be sure SPED funds are only paying of claims.

for students with disabilities. e |s the district on the 2018-19 list

for fiscal and program monitoring?



September
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State-Local and Title VI-B Budgets

e Reports needed for the October 1 deadline

e Excess Cost

 Maintenance of Effort (State-Local accounts)

* Private School Proportionate Share (Title VI-B account)

e Coordinated Early Intervening Services (CEIS) - Title VI-B account
e Amendments

 SPED Finance Monitoring



Reports: Prepping for the
October 1 Amendment Deadline

2017-18 COGNOS AFR (expenditure) Report (YTD) 2018-19 COGNOS Budget Report NEW(YTD)
State-Local (AState-Local
VI-B dVI-B
PSPS aPSPS
JCEIS (if applicable) DCE'S (if applicable)
dMedicaid QMedicaid

(dFederal Preschool appicabie)
DState PI’GSChOOl (if applicable)
DEC Local 2230 (Co-ops only)

Federal Preschool appicabie)
DState PreSChOO| (if applicable)

(dPreschool Medicaid (coopsony) JEC Local 2230 coomsorn

dReport of Equipment/bus/construction JPreschool Medicaid oo
Purchased forms (dRequest to Purchase

Equipment/bus/construction forms



Excess Cost

e Excess Cost is calculated annually during the second semester (after
the December 1 Child Count) for the prior fiscal year.

 Forms and guidance documents are posted each spring.

* Excess Cost forms for 2018-19 (2017-18 AFR) will be posted in spring,
2019 after the December 1, 2018 Child Count is confirmed.



Maintenance of Effort
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Charters, State Agencies Required to Meet
MOE

e All districts, charters and state agencies will complete the AFR MOE
Data form in MYSPED each year for the requirement of MOE.

e Charters and state agencies will complete the Local Plus State Test for
meeting Maintenance of Effort in order for the other three MOE tests
to populate.

e
ﬂ\ o OM @M
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Compliance Standard

 Maintenance of Effort is met with
expenditures (for SPED) in State-
Local accounts (designated with a
program code 200) at the end of
the year.

 Districts must spend at least what
was spent the prior year (for SPED)
in State-Local accounts or have
federally allowable exceptions that
reduce the MOE.

Maintenance of Effort

Eligibility Standard

e At the beginning of each year, MOE
for the current year is based on the
State-Local budget.

 The October 1 State-Local COGNOS
budget must reflect at least the
amount that was spent last year
(unless allowable exceptions).



Effective July 1, 2015
Non-Regulatory Guidance

Eligibility Standard (Budget)

e The eligibility standard in 300.203(a)
requires that, in order to find an LEA
eligible for an IDEA Part B subgrant for
the upcoming fiscal year, the State
must determine that the LEA has
budgeted for the education of
children with disabilities at least the
same amount of local or State and
local funds, as it actually spent for the
education of children with disabilities
during the most recent fiscal year for
which information is available.

Compliance Standard (AFR)
e The compliance standard in

300.203(bz1prohibits an LEA from
reducing the level of expenditures for
the education of children with
disabilities made by the LEA from
local, or State and local, funds below
the level of those expenditures from
the same source for the preceding
fiscal year. In other words, an LEA
must maintain (or increase) the
amount of local, or State and local,
funds it spends for the education of
children with disabilities when
compared to the preceding fiscal year.



 The October 1 pull of cycle 9 AFR
reports from 2017-18 are used to

confirm that districts met their
2017-18 Maintenance of Effort.

* The cycle 1 budget report pull is used

to check the current 2018-19 budget
for MOE requirements.
* Please refer to the IDEA Part B
Fiscal Accountability Procedures
Manual posted on the web.

http://www.arkansased.gov/divisio

ns/learning-services/special-
education/funding-
finance/procedures-manual

October Review of MOE

FUNDING & FINANGE

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance

View Topics A-L -

Funding & Finance
About Us
Catastrophic Ocourren
Fundi on of
special ed nis Ao

Finan
For more information, please confact: —
Administrator ) -
. Financ g Material »
- Procedures Manual »
q Residential Placement »
J
Ch y@arka 0
schoo
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State/Local Funds for MOE

COGNOS State-Local budget/AFR reports are an
accumulation of district and state funds using Special
Education program codes to meet the Maintenance of Effort
requirements.

The COGNOS State-Local (NEW) Budget or AFR Report pulls
these funds together for the purpose of Maintenance of
Effort, Local plus State Test.

If using State and Local funds to meet Maintenance of Effort,
the expenditure Budget and AFR amount must be equal to or
greater than the previous year’s amount (unless allowable
exceptions are entered in the appropriate AFR MOE database
in MYSPED).

Reminder: Medicaid State Match (function 2990) is
budgeted in State/Local in object code 65910 for Medicaid
expenditures for Special Education (program code 200).

¢ |f Medicaid funds are used

Non-Special Education items should not be coded with
program code 200.

2018 State/Local Budget

2017 State/Local Expenditures -
§206,786.83

“Maintenance of Effort Status: $68,003.70

§274,792.53

Special Education: State/Local Budget Report (NEW!)

Fiscal Year: 18
Year-to-Date

Notes: Report is based on F/SF 1000-1958, 2000-2399 with program code 200-249 and 251-260. Excludes Transfers (Function 5200).
*Maintenance of Effort Status - A positive amount indicates that MOE has been met, A negative amount indicates that MOE has NOT been met and an exception (or waiver) has be
requested, If an exception has not been not requested, Grants & Data should be contacted. Criteria for report last updated 08-21-2013,

FURCTION 01, Emgloyes Sataries Cortficd(51110) | 02. Employee Sakeres Classiied(61120) | 03. Employes Bencf{62000) | (4 Professional Technical{52000) | 06. Other Services(55001) | Totals

21 SPEECH PATH 0.0 1,000.00 2600 30,0000 007 $31,216.00
i RESOURCE ROOM 79,304.00 14,000.00 1446668 500000 0,00 $122,860.68
1 SPECIAL CLASE-1:15 RATIO 19,5030 30,5700 16:309.69 00 00) 58846060
nH NURSTHG 0.0 000 0.00 10000 00 $100.00
16 PHYSICAL/OCCUPATIONAL THR 00 000 0.00 11,240.00 000 $11,940.00
9 SPED SURY 000 000 0.00 820616 000 $8,206.16
b VEDICAID MATCH 00 000 0.0 00 1200000 $12,000.00
Total $118,967.00 $45,567.00 §42,002.37 $55,246.16 $12,00000 $774,792.53
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State-Local COGNOQOS Report

Funds/Accounts included in a
COGNOS report are listed at the
bottom of each COGNOS AFR and

Budget Report.

Notice that State-Local reports
include: 2240 (LEA Supervisor), 2244
(ESY), 2265 (Catastrophic) and others
if a program code of 200-249 and/or
251-260 was used.

Reminder: Only program code 255 for
Residential Disabled can be included
in MOE.

e Program codes for SPED should only be

used for expenditures to support
students with disabilities.

UFLRATIVT

STUDENT

2990 MEDICAID 0 3,400 3,400
MATCH

Total 3521234 43134 101,443.72  41,890.54 3400 16,735.41 558727.07

Notes: Report is based on F/SF 1000-1999, 2000-2999 with program code 200-249 and 251-260.
Excludes Transfers (Function 5200).

*Maintenance of Effort Status - A positive amount indicates that MOE has been met. A negative amount
indicates that MOE has NOT been met and an exception (or waiver) has been requested. If an exception
has not been not requested, Grants & Data should be contacted. Criteria for report last updated
08-21-2013.

Apr 5, 2016 1 10:19:46 AM




How to Pull a COGNQOS Report

http://www.arkansased.gov/divisions/learning-services/special-

education/funding-finance/finance-training-material
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State-Local Medicaid State Match

* Medicaid expenditures to support students with disabilities (SWD) are
the only expenditures that can count toward Maintenance of Effort
(MOE).

e Example: A district nurse who serves all children is paid from
Medicaid funds.

e This amount cannot be counted toward MOE.

e Salary + Benefits x 29.9% (MSM rate) to figure the amount of MSM
that is for non-disabled.

 This amount would be budgeted without using the 200 program code in
MSM 2990 function code.



School Age AFR MOE Data Form

e Located in MYSPED, the 2017-18 e« Also Located in MYSPED, the
School Age AFR MOE Data form 2018-19 School Age AFR MOE

is due October 1. Data form is due in October.

e All 4 tests for MOE must be  Complete contact info at the top
completed, allowable exceptions and explain function codes in #C
entergd (if applicable_) and. (if applicable).
funclfcloglcodes explained (if e Enter allowable exceptions in A1,
applicable). A3 or A4 (if applicable).

* A2 (December 1 Child Count)
will automatically pull and
calculate in February-March.



MYSPED: School Age AFR MOE D

o & https//arksped k12.ar.us/ Applications/MySped/default.aspx -¢
(& State Board of Education | Arka...| & MySped Resource| Home %
File Edit View Favorites Tools Help

Search...

LT

SPECIAL EDUCATION

Finance Personnel Students

Welcome, ADE - Special Education Unit, to My 0"
Extended School Year

Please select the Fiscal Year j(d Residential Placement Registry
Residential Placement - Out of State

****IMPORTANT REMINDERS**** - SPED| U EIERBEI T R s
Catastrophic Occurrence Registry
Early Childhood Services

School Age Budget Checklist
School Age AFR Checklist
School Age AFR Maintenance of Effort Data

vV V.V Vv Vv Vv

FINAL ALLOCATION AMENDMENTS
FIN-18-041

Fiscal Risk Assessment

Final Allocations for Title VI-B and Federal Preschool are now posted on the Allocal age of the ADE Website
(_http://www.arkansased.gov/divisions/fiscal-and-administrative-services/lea-federal-funding/allocations). 1 is the deadline for sending
updated amendments to SPED Finance. Remember carryover is not included in the allocation announce ““Fhe carryover amount should be

added to the final allocation amount for the budget total. There is no need to upload in Indistar. Please send an updated COGNOS Budget
Report or an email to SPED Finance before June 1.

State Preschool will have a Final Revision in late June, which also requires an amendment.

MAINTENANCE OF EFFORT (MOE)

Districts should be checking progress toward Maintenance of Effort. Please review the Al Departure of Staff amounts for any changes that have
occurred since the October estimates on the 2017-18 Annual Financial Report (AFR) MOE Data form. Any changes made to the 2017-18 AFR
MOE Data form must be sent to SPED Finance for pre-approval.

The December 1, 2017 Child Count has now been pulled into the 2017-18 AFR MOE Data form in the A2 exception field. Districts should check
for a possible exception amount.
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e Click on Finance in MYSPED,
then Finance/School Age AFR
Maintenance of Effort Data.

*Note: Please open MYSPED Resource in Internet
Explorer with Compatibility settings on before
entering the School Age AFR database.

2017-18 AFR Maintenance of Effort Data

[ T B - [

B See e of ducition | . £ Mhyiped Poscurce| o
Ble fde Yen Fpeemes Jaek bep

SpecIAL EDucATION

Welcome, ADE - Special Education Unit, to M{L_ || School Age Budgat Checklist
School Aga AFR Checklist |
School Age AFR Mantenance of Effort Datg

FINAL ALLOCATION AMENDMENTS
FIN-18-041

Final Allocations for Title VI-B and Federal Preschool are now posted on the Allocations page of the ADE Website
htp://www.arkansased gov/divisions/fiscal-and-administrative-services lea-federal -funding/allocations). June 1 is the deadline for sending
updated amendments to SPED Finance. Remember carryover is not included in the allocation announcement. The carryover amount should be
added to the final allocation ameunt for the budget total. There is no need to upload in Indistar. Please send an updated COGNOS Budget
Report or an email to SPED Finance before June 1.

State Preschool will have a Final Revision in late June, which also requires an amendment.
MAINTENANCE OF EFFORT (MOE)

Districts should be checking progress toward Maintenance of Effort. Please review the Al Departurs of $taff amounts for any changes that have
cccured since the October estimates on the 2017-18 Animal Financial Report (AFR) MOE Data form. Any changes made to the 2017-18 AFR
MOE Data form must be sent to SPED Financa for pre-approval.

The December 1, 2017 Child Count has now been pulled into the 2017-18 AFR MOE Data form in the A2 exception field. Districts should check
for a possible exception amount.
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2017-18 AFR MOE Data
* On October 2, the 2017-18 AFR

L‘ | 5 E
MOE data form will be locked. 330091 pe |

e The 2018-19 (current year) AFR |5 5 St tcumon o

MESSAGE:

data form will be available on Py

2016/17 Final AFR. Maintenance of Effort Data

OCtOber 2 to enter a”OWable nyzﬁf;.ll:[OE4Tele0mplia.nceChaﬂ

2017/18 Final AFR. Mamtenance of Effort Data
FY 2018/19

exceptions and explain codes.
e Only information dealing with e st

. M e . ° . *Note: Please open MySped Resource in Internet Explorer with compatibility setting
exceptions will be visible at this e S e A D
L]
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2017-18 AFR MOE Data

 Choose 2017-18 form and complete all 4 MOE Tests and list exceptions, if
exceptions apply.

e Explain any codes needed in #C comment box.

 Choose 2018-19 only if exceptions apply for the current year or if a
function code is to be explained in #C comment box.

e After June 30, but before closing the year, it is the responsibility of the
district to update the Departure of Staff amounts entered into the School

Age AFR Data Form in MYSPED and send updated Detailed Distribution
Reports to SPED Finance for approval.

e MYSPED will not unlock the 2018-19 AFR MOE Data form until October 2,
2018.



 The AFR Data form/database
houses the district contact

information and the 4 Tests for
MOE.

* It is important to check for
accuracy when entering any an
all information.

201/7-18 AFR MOE Data

TEST #1

State & Local AFR for FY 2017-18 :

Note: Enter the expenditure total from the 2016-17 Year to Date COGNOS State/Local AFR Report NEW, on
Linel, Testl. Enter the expenditure total from the 2017-18 Year to Date COGNOS State/Local AFR Report
NEW, on Line2, Testl.

1) FY 2016-17 Final Expenditures State & Local (AFR) $ _m
2)FY 2017-18 Final Expendiures State & Local (AFR) s

3) FY 2017-18 State/Local AFR MOE Status $ 0.00

(In order to pass Test #1, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #2

Note: After calculating the Local only Percentage, enter the percentage in the box below(99.9999%). For
information on calculating the Local Percen please refer to the October 1 Amendment Power Point.
hittp://www. arkansased.gov/divisions/learnin ication/funding-finance/finance-training-material

Local Percentage (%2): 00.0000 * (99.9999) DO NOT ROUND

Local AFR for FY2017-18:
Note: Test 2 prepopulates using the amounts in Test 1 and the Local Percentage entered and rounds the amount
to twe decimal points, rounding up at .3.

1) FY 2016-17 Final Expenditures (Local Only) $ 000
2) FY 2017-18 Final Expendiures (Local Only) § 000
3) FY 2017-18 Local AFR MOE Status $ 000

(In order to pass Test #2, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #3
State & Local per Capita
Note: Test 3 prepopulates all fields

1) FY 2016-17 Final Expenditures State&Local-AFR % 0.00
2) December 1, 2016 Child Count o
3)FY 2016-17 State&Local AFR per Capita $ 0.00
4) FY 2016-17 Final Expenditures State&Local AFR § 0.00
5) December 1, 2017 Child Count (4]
6) FY 2016-17 Local AFR per Capita $ 0.00

(In order to pass Test #3, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown in line 3)

TEST #4

Local per Capita

Note: Test 4 prepopulates all fields

1) FY 2016-17 Final Expenditures (Local Only) $ 000
2) December 1. 2016 Child Count 0
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201/7-18 AFR MOE Data : Test 1

* Test 1, line 1 asks for the final TEST]
expenditure amount for 2016-17, g, g1, mpurrms
since this is the amount that must Note: Enter the expenditure total from the 2016-17 Year to Date COGNOS StateLocal AFR Report NEW, on

Foer g\g { ; ?{ 8M aintenance of Effort Lime], Testl, Enter the expenditure totalfrom the 2017-18 Year fo Date COGNOS State/Local AFR Report

. , NEW, on Line), Te]
e Test 1, line 2 asks for the final

expenditure amount for 2017-18. 1) FY 2016-17 Finl Expendiures St & Lol (AFR) $i[],t]0
 Line 3 will calculate. m
* In order to pass Test 1, the amount |/} 20-1{ bl benties S Local (58] -

in line 2 must be equal or more ,

than line 1 (unless allowable ) FY 148 S AR MOE St b

exceptions have been entered in (1 orderto pass Test 21, the amount shown n e 2 must e equl o o hugher than the amount shown in e )

A1-A4).




e Test 2 requires the pulling of
reports and some calculation
before entering a Local
Percentage.

* When the Local Percentage is
entered, the rest of Test 2 will
prepopulate using the
information entered in Test 1
and the Local Percentage.

2017-18 AFR MOE Data: Test 2

TEST £

Note: After calculating the Local only Percentage, enter the percentage in the hox below(39.9999%). For
information on calculating the Local Percentage please refer to the October | Amendment Power Point,

hittp: | www arkansased gov divistons learning-services spectal-education fundimne-finance finance-trammp-matersal

[.ocal Percentage (%): 00.0000 | * @9s999) D0 NOT ROUND

Local AFR for FY2017-18:

fo two decimal pomts, rounding up at 3.

1) FY 2016-17 Final Expenditures (Local Only) ~ § 0.00
1) FY 2017-18 Final Expendtures (Local Only) § 0.0
3)FY 2017-18 Local AFR MOE Status § 000

Note: Test 2 prepopulates using the amounts in Test 1 and the Local Percentage entered and rounds the amount

(In order to pass Test 22, the amount shown n line 2 must be equal to or hugher than the amount shown in e 1)
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Pull a Summary Revenue Status
Report (Board Format) for local
revenue account numbers. See
screen shots below.

=T &DE Shar=pd

eFinancePLUS
a PLUS 360 Application

Fund Accounting

Purchasing

Human Resources

e-Forms & Tools

Pulling the Local Revenue Report

Enty & Processg

Perioe Routnes

Renos )

Reference Tales

Custom

Accounts Payable Reports  BudgetContolRepors

EXendine Stais Reports

Revenue Stetus Repors

Cash Requremens Budget Aloatons Detal Expendtre St Repot  Cetal Revenue Stas Repor
Cash Requrements nCheek~~ Budoe! Condl S Eypendiure s Repor A3 Revenus Stts Repon
Foma Budgels Exntd OASE Dl Ewpendhure Stalts R St Reoot
ek Regtr Repot SummeryRevenue Saus Repar
ik Regie v/t Vods Dl Tancon s GASE Expendtre Sts Repen

Use TarRepor Aty et ASD Summery Expendiure St

Vendo Payment ity e o Repot

Vearto e Disoun Renaric Stmmary Exp St Repon
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Screen Shot for the Local Revenue Report

Report Information

@ This report will print a summary of the revenue status by fund.

Report Format

Format Type * |B - Board Format

Report Criteria

Fund [[234581 =
FUMNCTICN

LOCATION

PROGRAM

SUBJECT

BUDGET UMIT (]
Account 10000:19989 L

advanced

Additional Criteria
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Local Revenue Report

SELECTION CRITERIA: orgn.fund Tike
ACCOUNTING PERIOD: 13/18

ACCOUNT

11110
11120
11140
11150
11160
11400
12800
13160
15100
15900
16110
16120
16215
16220
16400
16900
19200
19510
19800
19900

- - - - TITLE - - - - -

PROPERTY TAXES-CURRENT
40% CURRENT TAX

PROPERTY TAX-DELINQUENT
EXCESS COMMISSION

LAND REDEMP-IN STATE SALE
PENALTIES/INTEREST ON TAX
REV IN LIEU

PRE K TUITION

INTEREST ON INVESTMENTS
OTHER EARNINGS INVESTMENT
SCHOOL LUNCH PROGRAM
SCHOOL BREAKFAST PROGRAM
A LA CARTE INCOME

ADULT

PERFORMANCE BASED LUNCH
OTHER FOOD 5VS REVENUE
PRIVATE CONTRIBUTIONS
OTHER LEA WITHIN STATE
REFUNDS OF PRIOR YR EXPEN
MISC REV FR LOCAL SOURCES

TOTAL REPORT

'[234538]%" and revledgr.account between "10000" and '19999°'

BUDGET

2,002,732.
100,000.
150,000.

.00
15,000.
8,000.
7,320.
17,000.
25,000.
.00
200,000.
50,000.
.00

.00

.00

.00

.00

.00

.00
7,000.

2,582,052.

39
oo
oo

oo
oo
oo
oo
oo

oo
oo

oo

39

PERIOD
RECEIPTS

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00

RECEIVABLES

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00

YEAR TO DATE
REVENLE

990, 700.
427,950.
93, 006.
67,476.
16,324.
7,807.
.00

19, 465.
35,349,
.00

3,130.
.00

.00

.00

.00

.00

.00

.00

.00

7,955.

1,669,165.

26
63
30
76
14
06

00
22

70

32

39

AVATLAEBLE
BALANCE

1,012,032.
-327,950.
56,993.
-67,476.
-1,324.
192.
7,320.
-2,465.
-10,349.
.00
196,869.
50,000.
.00

.00

.00

.00

.00

.00

.00

-955,

912,887.

13
63
70
76
14
a4
oo
oo
22

30
oo

32

oo

¥TD
BUD

49,
427.
62.

/

47
95
00

.00

108.
97.

83
39

.00

114.
141.

50
40

.00

.57

.00
.00
.00
.00
.00
.00
.00
.00

113.

64.

65

64
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Pull a Summary Revenue Status
Report (Board Format) for state
revenue account numbers. See
screen shots below.

uggested Sites -

PLUS eFinancePLUS
360 a PLUS 360 Application

(N

=T ADE Sharepd

= e

Main Menu -

Fund Accounting

—)

Purchasing

Human Resources

Sk

e-Forms & Tools

Pulling the State Revenue Report

Enty & Procssing

P Routnes

Refeence Tabes

Cistom

Accounts PayaleReports et ContolRepots~~ Expendiure Staus Repots  Revenue Sttus Repors
s Requrement Budget Aleaos Detal Expendrure s Repot (et Revenue Staus ot
Can RequrementsnCheok~ Budge! Corl St Eypendiue SiatsRepot GAGS Revenue s Repor
Fomt BudgesExceedd OASE Deta Epere St~ Revnue el Repon
ok Rege Repot Summay Reren el Repon
Ceok Regserv/3ystem Vi Dl it GASE Exoendhre StatsRegor

Use T Rt A g GASE Summay Expendie s

VendrPeyment ity e Congio Repot

Veart et Do Rennre Sty Erp s Feot
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Screen Shot for the State Revenue Report

Pull the Summary Revenue Status Report (Board Format) for State
revenue account numbers. See screen shots for account numbers.

Report Information

@ This report will print a summary of the revenue status by Tund.

Format Type * [B - Board Format

Report Criteria
Fund [ -
UMNCTION
OCATIO

PROGRAM

TTTTTTTTTT [}
Account 20000 S32000 {=}
( Gy Adwvanced




State Revenue Report

SELECTION CRITERIA:

ACCOUNTING PERIOD: 13/18

ACCOUNT

31101
31103
31400
31450
31460
31620
31900
32250
32256
32310
32314
32361
32370
32371
32381
32382
32480
32520
32710
32727
32912
32915
32920
32924
32931

- - - - TITLE - - - - -

5T FOUNDATION FUNDING

98% OF URT
TRANSPORTATION AID
STUDENT GROWTH FUNDING
DECLINING ENROLLMENT
SUPPLEMENTAL MILLAGE FUND
OTHER

PATHWISE/MENTOR NOWICE
PROFESSIONAL DEVELOPMENT
HAND CHILD-SUPV/EXTEND YR
EXTENDED SCHOOL YEAR

G/T ADV PLCMNT INCENTIVE
ALTERNATIVE LEARNING ENVI
LIMITED ENGLISH PROFICIEN
NATL SCH LUNCH FUND

NSL MATCHING GRANT

VOC NEW PGM START-UP
MATCHING (STATE)

AR BETTER CHAMCE(ABC)GRNT
HIPPY

GENMERAL FACILITIES

DEET SERVICE FUNDING

AR G&F WILD SCHOOL-YARD
SAFE ROOM MP BLDG
BROADBAND REVENUE

TOTAL REPORT

revledgr.account between "Z0000°"

BUDGET

3,505,873.
.00
.00
.00
.00
.00
.00
.00
.00

12,235

94,351

19,049

43,215.
7,098,
592,764,
35,978,

9,600.

51,426.

4,371,589,

oo

"32999°

PERTIOD
RECEIPTS

.00
.00
.00
.00
.00
.00
.00
.00
.00

RECEIVAELES

.00
.00
.00
.00
.00
.00
.00
.00
.00

YEAR TO DATE
REVENUE

2,044,092,
.00

12,235.
.00

91,699,
.00

.00

.00

19,049.

3,552.
150.
28,956.
7.030.
323,328.
35.978.
2,564.
9, 600.

51,426.

2,629,660,

00

00

00

00

AVATLAELE
BALANCE

1,461,781.

0

.00
.00
.00

2,652,

Qg

.00
.00
.00
.00

269,436.

~2,564.

1,741,929,

YTD/
BUD

58

100

97.

100

100.

100.

60.

.30
.00
.00
.00
19
.00
.00
.00
.00
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YTD Revenue Total

Locate the YTD Revenue column in both reports. Add the two totals
together to get a total revenue amount.

Local Revenue 1,669,165.39

State Revenue 2,629,660.24

Total 4,298,825.63




Finding the Local Percentage

e Divide the Local revenue YTD total by the Total revenue amount from
both revenue reports.

e Set the calculator decimal for 4 places.

* This should give you a percentage with 4 places past the decimal
point.

* DO NOT ROUND
1,669,165.3900 / 4,298,825.6300 = 38.8284%

Use the Percentage key




e Enter the Local Percentage
(example ) into MOE Test 2 of the
2017-18 AFR Data form in MYSPED.

e Users must enter all 4 numerals
past the decimal point for the form
to calculate correctly.

e Do Not Round.

 When the Local Percentage is
entered, the remainder of the MOE
Tests will prepopulate and
calculate.

MOE Test 2 Local Percentage

TEST 7]

Note: At calculatng the Local oly Percentage,enfe th percentage n the box below(39.9999%). For
Iformation on alculafing th LocalPercentage pleae referfo the October 1 Amendnsent Poier Poin
A akansased o vistons Teaing-ervicsspecaledicaion nding-fuance fnance-raning-matea

Local Pecenage (. 01

* (109049 DO NOT ROUND
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e Tests 3 and 4 prepopulate using
information entered in Test 1
and Test 2.

* The question below Test 4 asks
that the district choose only one
Test for meeting MOE.

201/7-18 AFR MOE Data

TEST #3

State & Local per Capita

Note: Test 3 prepopulates all fields

1) FY 2016-17 Final Expenditures State&Local-AFR $ 000

2) December 1, 2016 Child Count 0
3)FY 2016-17 State&Local AFR per Capita $ 000
4) FY I Final Expenditures State&Local AFR $ 0.00
5) December 1, 2017 Child Count 0
6)FY I:lLocal AFR per Capita $ 000

(In order to pass Test #3, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown i line 3)

TEST #4

Local per Capita

Note: Test 4 prepopulates all fields

1) FY 2016-17 Final Expenditures (Local Only) $ 0.00

2) December 1, 2016 Child Count 0
3)FY 2016-17 Local AFR per Capita $ 000
4)FY 2017-18 Final Expenditures (Local Only) § 0.00
5) December 1, 2017 Child Count 0
6) FY 2017-18 Local AFR per Capita $ 000

{In order to pass Test #4, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown 1 line 3)
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 Below Test #4, the user should
indicate which MOE Test the
District is using for 2017-18.

e At this time, all districts
indicated the State & Local Test
on the 2017-18 Title VIB
application.

Test for Meeting MOE

Please indicate which of the 4 Teststhe Distrct is using to meet MOE for 2017-18: (ONLY CHOOSE ONE TEST)
Stte & Lot

Locd

IState & Local P Capt

Locel P Capita

NOTE: For formation on Maintenance of Effort please refer tothe Procedures Mamual posted on
bt v arkansased gov divisions learning-services spectal-education fundme-finance




* Allowable exceptions for

Maintenance of Effort are listed

as Al1-A4.

e Comment boxes under each
exception are required if
information is entered

e Exceptions must be explained in

detail.

201/-18 AFR MOE Data: Exceptions

2017-15 Fimsl MOE Expenditare (AFR)

A

the zame tezp(z) nmed for FY20)

the -
Be ndvized the Dizerice may upq £o nuses the FY2015.19 AIOE Eligiblicy Budger requirenuent uxing

EE i
StateLocal AFE wa: rednced” The reazom fo rjhjs AOF exception iz bazed on the fallowing allowable federal exemprions (Aore rthan cme
optiem—Al-Ad can be wsed)

Al Deparmre of Persomnel:

DSoce: If am eooemapdion is lited, che commsendt box must comtain an 1 iom and st Bee pl for each sexff member

Exted Pleasze resd she Mo ved Bebow AL

P

s FTE Sealary Accemsnt Ceads

Al Commene:: Explanations for deparimre of personnel

.- in of weith dizsbillicies_

Moce: A7 prepopulates each feld, enky &f previous vear child comne is greaser chan the correns year child comns.
O=lyr Valid after the 120117 child commt &= received
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2017-18 AFR MOE Data: Al

* Al Departure of Personnel: Voluntary | b

departure by ret Irement or ot herwise |y, et e conment b st ot splantion ndal ouuns o comple o et b it Pl e the ot e
or departure for just cause. o

* If the person departing in 2016-17 m
was replaced by d newly hired person | iy P i) Sl Aot o oo Becidmont)  Pesn oo’
at a lower salary in 2017-18, record
the new hire’s contracted salary and ’ V
benefits on the line below the person |

departing and indicate a negative with YV
a minus sign before the salary and | e
benefits amount.

* The system will then calculate the O e person depating i FXA010 17 v eplaced by el hired person t o Lo sl in TY2OU TS, pecomd e e persons oo

d Iffe re n Ce | n t h e tWO S a I a rl e S fo r. t h e the ADE program can calculate the amount eligible for MOE reduction.

*NOTE: §300.204(a): The voluntary departure, by retirement or otherwise, or departure for just cause of special education or related services

L]
exc e pt I O n a m O u n t personnel; This voluntary departure exception does not include reduction-in-force(RIF) and does not include medical leave. Refer to Procedures
L]

Manual.

Al Comments: Explanations for departure of personnel
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Al Example

34CFR 300.204(a)— “ The voluntary departure by retirement or otherwise, or
departure for just cause, of special education or related services personnel.”
A RIF is not a voluntary departure, nor is it departure for just cause. Just
cause is a “term of art” in the HR world and generally refers to dismissal for
some form of misconduct or breach of contract. Asking a teacher not to
come back is also not voluntary departure. A teacher retires-voluntary
departure. Another teacher gets a better paying job across the State line—
voluntary departure. Additional, if a teacher voluntarily departs and the
position is filled by a lower-paid new hire, the difference between the
departing teacher’s salary and the new hire’s salary can reduce the MOE.
OSEP Vetted Examples

34 CFR 300.204



Documentation for A-1:
Departure Of Staff

e For each staff member listed in A1 Departure of Staff, a Detailed
Distribution Report from eFinance is required as documentation of the
contract salary and benefits amount (not salary for extra duties beyond the
contract) listed in the exception.

e Salary for “Sick days” at retirement is not allowable.

 Email the Detailed Distribution Report showing the total salary and
benefits amount paid to the employee listed as leaving the district.

e Also include the Detailed Distribution Report showing the salary and
benefits amount paid (or to be paid) to the newly hired staff member.

e After June 30 but before closing the year, it is the responsibility of the
district to update the Departure of Staff amounts entered into the School
Age AFR Data Form in MYSPED and send updated Detailed Distribution
Reports to SPED Finance for approval.




e A2 Child Count: Decrease in
enrollment is pulled from the
system and prepopulated.

* If line 6 (amount of reduction) is
blank, there is no child count
reduction.

201/7-18 MOE Data : A2

A2. Decrease in enrollment of children with disabilities.

Note: A2 prepopulates each field, only if previous year child count is greater than the current year child count.
Ouly Valid after the 12/01/17 child count is received

1FY 12-01-16 Child Count 0
2.FY 12-01-17 Child Count 0
3. Decrease from Previous Year

4 FY 2016-17 State/Local Special Ed MOE Expenditures $
5. Per chuld expenditures (54 #1) g
6. Amount of Reduction (25 * £3) $
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*EEX2017-18 AFR MOE Data: A3-A4

e Exceptions A3 and A4 are one

time expenditures from 2016-17
. . A3, Departure of an exceptionally costly child to the program.
t h d t d | d N Ot OCCcuUr In 2 O 1 7 - 1 8 . Note: All columns must be completed using staff name or student name, Describe equipment or services and include the 21 digt

account code with program code 200,

® A3 eXpe nd itu Fes are tied to d Student Staff Name*  Deseription gzi:eﬁromAccomt Amount §
student that left in 2016-17. ‘ H

e A4 expenditures are costly items ' ”

such as equipment purchased in
the 2016-17 year that did not
occur again in 2017-18.



Changes for A4 Exceptions

e Exception A4: A one time expense must be paid over a two year
period. The amount paid in the second year is the amount allowable
for exception 34 CFR 300.204(d).

A4, Termination of costly expenditures, such as equipment/construction,
Note: Describe the one time purchase of equipment or construction/renovation.

. Description® Account Code! Amourt§




A4 Example

34 CFR 300.204(d) “The termination of costly expenditures for long
term purchases, such as the acquisition of equipment or the
construction of school facilities.” You are expending funds against a
two-year construction contract to retro-fit and renovate a building,
including ramps, chair lift, accessible bathrooms, etc. The contract is
$90,000 a year for each of the two years (5180,000). At completion of
the contract, you can reduce your MOE by $90,000.

OSEP Vetted Examples
34 CFR 300.204



A4 Exceptions

e Early Childhood payments to co-ops are not an allowable one time
exceptions when districts decide to provide their own preschool
services.

* Change in Residential Facility amounts are not an allowable one time
exception to MOE.

\wport ot



The data form continues to ask for an
explanation of expenditures in selected codes
used in State-Local AFR and VI-B AFR reports.

As a reminder, the form asks if Excess Cost has
been completed (question E).

Always click SAVE before exiting the database.

Click SAVE when information is completed. Error
messages only appear on a SAVE. Only one Error
message at a time will appear on each SAVE.

Clicking YES on the last question will lock the

form. To unlock a form, please call SPED Finance.

All districts, charters and state agencies must
click YES on the last question before October 1.

201/7-18 AFR MOE Data

Total Amount of Exemptions/Reductions (A + B) : $0.00

C. Expenditure charged to State/Local Special Education funds and IDEA Title V1 B funds must be used to provide special education and
special education
related services for students with disabilities. Appropriate special education functions and program codes must be used for budgets and
expenditures.
hitp:/wanw.arkansased. gov/divisions/learning-services special-education/funding-finance finance-training-material

Function Codes that require an explanation in the comment box below:

1210, 1256, 1280, 1295, 1299, 2120, 2121, 2122, 2123, 2124, 2125, 2126, 2129, 2130,

2131, 2132, 2133, 2134, 2139, 2170, 2180, 2190, 2191, 2210, 2211, 2212, 2219, 2230, 2290, 2299, 2512, 2900, 5500
CODES NOT ALLOWED WITH SPED PROGRAM CODES:

1105-1160, 1197, 1265, 1266, 1267, 1500-1599, 1900-1950, 2315

D. Districts that budget any Regular Title VI-B funds for Title I Schoolwide programs as provided by 34CFR 300206 should contact SPED

Finance to review process for Title I Schoolwide program use.

E. Excess cost calculations must be completed and kept onsite in district files. Have you completed the excess costs calculations for 1)

elementary and 2) secondary?
O No
O Yes

Is the 2017-18 Final AFR Maintenace of Effort Data completed and ready for review by SPED Finance?
NOTE: The date will be entered by the computer program but “completed by” needs to be completed by the person(s) entering the
worksheet information before saving. When "'yes' is marked to indicate that the data is complete, the database will be closed and
further changes cannot be made.

ONo

OYes

AFR Checklist was completed on (date) b3'|
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Budgeting Title VI-B

64



Budgeting Title VI-B

* Private School Proportionate Share (VI-B)
e Coordinated Early Intervening Services (CEIS) - VI-B

* Request and Report forms for purchases ( State-Local, VI-B and
Medicaid)

e Amendments ( State-Local, VI-B and Medicaid)
* SPED Finance Monitoring (both State-Local and VI-B)



Budgeting Title VI-B

e Look at the previous year’s * Include the Private School

COGNOS AFR expenditure report Proportionate Share.
. http://www.arkansased.gov/divisions/learning-services/special-education/funding-

fOr a gUIde. finance/school-age

e Budget to the penny, the * Include CEIS, if applicable.
amounts from the Carryover e Consult the Procedures Manual
Memo and the Allocation Award for allowable/non-allowable
M e m O . expe n d it U reS o http://www.arkansased.gov/divisions/learning-

services/special-education/funding-finance/procedures-manual

* Bookkeeper and LEA should
work together on the budget.


http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age
http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/procedures-manual

Coding: FMS Announcement

e June 22, the FMS list announced that beginning in FY19, journal
entries to salary will not be allowed.

* The current process to redistribute payroll will remain the same.
* Bookkeepers will have one opportunity to redistribute records before

year end.
\wpott ont



Federal and State Preschool

e Federal (6710) and State (2260) Preschool allocations for 2018-19 are
announced by Commissioner’s Memo.

e 2017-18 Carryover amounts and 2018-19 preliminary allocation
amounts should be combined for Total Funds Available.

e Expenditure budgets for both Federal and State Preschool should be
entered into APSCN/eFinance before October 1.

* For Educational Cooperatives, SPED Finance pulls AFR and Budget
Reports for Early Childhood Local (2030), Medicaid for Preschool
(6749).




e Districts with parentally placed
private/home school students
must set aside the required
amount in the October 1, Title

VI-B budget.

Private School Proportionate Share

e Districts report a number of
parentally placed private/home
school students on the Private
School Survey in MYSPED each

December.



PRIVATE SCHOOL SURVEY

The Private School Survey is required for all districts. The survey is necessary to ensure that all private school

or home school students that have been identified as needing special education and/or related services are
included in the calculation of Private School Proportionate Share.

Private school AND/OR home school students that were
being served; or

identified as needing special education and/or related services
as of December 1, 2018, should be included in this survey.



The Private School Survey will open
December 1, 2018 and must be completed
online by

December 16, 2018.

The completed survey should be printed after submission and
mailed to:

Special Education Private School Survey
Grants & Data Management
Arkansas Department of Education
1401 W. Capitol, Suite 450
Little Rock, AR 72201

Private School Survey

R Arkansas Department of Education
; & Special Education Unit

Welcome to the new ARKSPED Portal.

This webpage now only hosts information regarding applications to ial Education in the state of Arkansas. If you are looking for the main

website of the Special Education Unit at the Arkansas Department of lick here to go to the new ADE SEU website,

MYSPED

CIRCUIT




Private School Proportionate Share
Current Year

* The Private School Proportionate e The calculation on the June 1
Share should be calculated for Application will not be the amount
2018-19 using the December 1, needed for the October 1
2017 Child Count and the number amendment.

of Private and Home School .
e There are 4 allowable function
students reported on the 2017-18 codes for use with PSPS: 1218,

Private School Survey (Question 1228 2158 2168
#4 plus question #5). ’ ’ .

e A Preliminary PSPS chart for 2018-

19 is posted on the web page.
http://www.arkansased.gov/divisions/learning-
services/special-education/funding-
finance/school-age

* Program codes for PSPS are 266 for
Carryover and 268 for Current year.



http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age

Private School Proportionate Share
Carryover (previous year)

The amount in PSPS program code 268 for
2017-18 that was not spent must be carried
over in 2018-19 in program code 266.

The amount of the 2017-18 Additional
Reserve (Funding Source 1) should be included
for PSPS and be budgeted in carryover
program code 266.

The PSPS adjustment from the 2017-18
Preliminary allocation and the 2017-18 Final
allocation will also be budgeted in program
code 266 for carryover.

A PSPS Carryover Worksheet will be posted to
help figure the PSPS carryover amount.
http://www.arkansased.gov/divisions/learnin
g-services/special-education/funding-
finance/school-age

e There are 4 allowable function codes for use
with PSPS: 1218, 1228, 2158, 2168.

e Program codes for PSPS are 266 for Carryover
and 268 for Current year.


http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age

Carryover PSPS worksheet

A worksheet for calculating an adjusted cost per child and unspent
carryover will be available on the web. http://www.arkansased.gov/divisions/learning-

services/special-education/funding-finance/school-age

0. R ARKANSAS
§ DEPARTMENT
& OF EDUCATION

SPECIAL EDUCATION FINANCE UNIT
PRIVATE SCHOOL PROPORTIONATE SHARE WORKSHEET FOR PREVIOUS YEAR (2017-18)
PROGRAM CODE 266 (Previous year)

Districts must complete the last two columns

DO NOT PRINT

townload to a computer and complete the last two columns for your district. Formula will calculate when 16-17 AFR amount is entered.

LEA, DISTRICT | FIN-18-041 | FIN-19-777 2017-18 | 12f1/2016 17-18 16-17 17-18 17-18 Total 17-18
17-18 17-18 ADJ. TOTAL] Child Ct | ADJUSTED PE ADJUSTED PSPS AFR carryover

FINAL ALLOC ) Addit. Rezerve COSTPERCHIY COUNT P3PS spent in prog code 268 progcode 266
T

74


http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age

e Before the October 1 submission, check the PSPS program codes and

Private School COGNQOS Report

amounts by pulling a COGNOS PSPS budget report.

ted Sites = = | ADE Sharepd

eFinancePLUS

a PLUS 360 Application

Fund Accounting

Purchasing

Human Resources

e-Forms & Tools

Menu =

L {

All

Q

e-Forms & Tools

®.
Tools
Cognos Reporting -
e-Learning

Notification Subscriptions
User Preferences

View Files
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Private School Proportionate Share

Please pull a COGNQOS PSPS budget report to check for accuracy of
program codes before the October 1 submission and when amending.

;T" Public Folders My Folders
Public Folders > EFP > Fund Accounting Manager > ADE Special Education Department-Report Author Sp Ed Dept > Special Education Budget and AFR > SPED - Budget Reports > S gd @ l:l 2
BPED - TITLEVI- B

Entries: - 0
O Name ¢ Modified ¢ Actions
O & IDEA - ARRA August 12, 2009 12:18:19 PM =1 More...
O s ™ SPED - CEIS Budget December 31, 2015 3:18:21 PM = » B ez Mo
| s ™ SPED - Private School Proportionate Share Budget December 31, 2015 3:19:32 PM = » B ez Mo
[ tm ™ SPED - Title VI-B Budget May 4, 2017 10:20:07 AM = » B ez Mo




COGNOS Report

Private School Proportionate Share

Special Education: Private School Proportionate Share Budget Report

FisnaIYear-

Year-to-Date

PROGRAM/FUNCTION 01, Employee Salaries Certiied(61110) | 03. Employee Benefit(52000) Total(Account Code)
266 PVT SCHLCARRYOVER 1228 RES RM-PVT SCHL/PROP SH 2,138.26 2,138.26
268 REQ PRIVATE SCHLPROPSH | 1228 RES RM-PVT SCHL/PROP SH 42,1284 9,7028 51,831.04
Total(Program) 42,1284 11,841.06 53,969.3

—

77




Coordinated Early Intervention Services (CEIS)
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REQUIRED

CEIS

VOLUNTARY

Under 34 CFR §300.646(b)(2), if a State
identifies significant disproportionality based on
race or ethnicity in an LEA with respect to the
identification of children as children with
disabilities, the identification of children in
specific disability categories, the placement of
children with disabilities in particular
educational settings, or the taking of
disciplinary actions, the LEA must use the
maximum amount (15 percent) of funds
allowable for comprehensive CEIS for children in
the LEA, particularly, but not exclusively, for
children in those groups that were “significantly
over-identified.”

LEAs not identified as having significant
disproportionality may voluntarily set aside up
to 15% of Part B funds for CEIS.

CIFR Quick Reference Guide for CEIS is available
at:

https://cifrwested.org/wp-content/uploads/2015/12/CIFR-CEIS-QRG.pdf



https://cifr.wested.org/wp-content/uploads/2015/12/CIFR-CEIS-QRG.pdf

Coordinated Early Intervention Services

* The CEIS allowable percentage is taken from the VI-B 2018-19
allocation amounts of both section 611 School Age and section 619
Preschool.

* Allowable CEIS percentages will be posted on the SPED website.

http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age

e Remember to use function code 1297 for CEIS budget and
expenditures with appropriate program codes:
 VOLUNTARY: Program code 264 Carryover and 265 Current Year
e REQUIRED: Program code 267 Carryover and 269 Current Year



http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/school-age

Coordinated Early Intervention Services

Please pull a COGNOS CEIS budget report before October 1 to check

the accuracy of program codes.

:.' Public Folders My Folders

blic Folders > EFP > Fund Accounting Manager > ADE Special Education Department-Report Author Sp Ed Dept > Special Education Budget and AFR > SPED - Budget Reports >

PED - TITLEVI-B

] Name ¢

1 (O IDEA-ARRA
7 @ SPED - CEIS Budget F
] @mi® SPED - Private School Propofonate Share Budget

7 @i® SPED - Title VI-B Budget

B CYOE B =

Entries: - 0

Modified ¢

August 12, 2009 12:18:19 PM
May 21, 2018 2:53:11 PM
February 23, 2018 2:32:12 PM

May 21, 2018 2:49:07 PM

Actions

] More...

= » B ez More...
= » B ez More...

= » B ez More..
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Coordinated Early Intervention Services

e If a district did not receive approval for CEIS on the 2018-19 March

Application, the district must submit a CEIS application for approval to
SPED Finance.

e The CEIS application form is available on Indistar/ACSIP under the
COMPLETE FORMS tab.



REPORT AND REQUEST FORMS

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION
ANNUAL FINANCIAL REPORT-----FY2017-18 FY 2018-19
REPORT OF EQUIPMENT/TECHNOLOGY PURCHASED REQUEST FOR PURCHASE OF EQUIPMENT/TECHNOLOGY

FOR STUDENTS WITH DISABILITIES FOR STUDENTS WITH DISABILITIES
REQUEST FORMS MUST BE PREAPPROVED BEFORE PURCHASE

School District LEAJ'Name:|:|(-Drop down box select your district

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION

LEA# District:
(Check funding source below)

The District’s purchase of equipment/technology listed below has utilized the funding source to purchase the items. VLB State/Local State Preschool

(Check one below) Medicaid Federal Preschool Other

- Preschool Medicaid Local ESC(Preschool)
VI-B State/Local State Preschool :
The amounts listed for each function should be $1,000 or more per unit.

Medicaid Federal Preschool Preschool Medicaid

*+-*COMPLETE ONE FORM PER FUND/SOURCE=~

Local ESC|Preschool) Other | .I | ITEM # |FUNCTION|LOC! RI DESCRIPTION QUANTITY| UNIT PRICE | EXTENDED PRICE

1 3 -
2 s -
3 3 -
The amounts listed for each function should be $1,000 or more per unit 4 ] -
:_ -
and equal the exact amount on the AFR report. ;} z
COMPLETE ONE FORM PER FUND/SOURCE 7 5 -
ITEM # [FUNCTION]LOC/ RM#| DESCRIPTION QUANTITY | UNIT PRICE | EXTENDED PRICE 8 5 -
1 5 - el 2 -
10 g -
2 $ - TOTAL 3 -
3 ] - We certify that the eguipmentftechnology listed above will be used to provide special education and related service to students with disabilities.
4 5 -
5 3 -
6 5 - Special Ed Supervisor's Signature Superintendent’s Signature
7 5 R
8 $ _ Date Date
9 3 -
10 $ -
MOTE: Equipmenttechnelogy tems must cost at least 51,000 per unit and meet the criteria listed in the APSCN Financial Accounting Manual Use
. . . . . T{_)TAL 3 _ - a separate sheet for each funding source. The total amount expended for each sheet must equal the total amount spent for the funding source
We certify that the equipment/technology listed above was purchased to provide special education and related semwice to indicated above.
students with disabilities. ADE USE ONLY

Each item listed above, with the exception of tem (s) is approved. These items are to be purchased utilizing the




Equipment, Buses and Construction

e Prior approval from SPED Finance is required for purchases of equipment
S1,000.00 or more.

* Procedures for managing and labeling equipment are addressed on pages 15-17 of the Fiscal
Accountability Procedures Manual.

e Prior approval is also required for the purchase of a bus using the program code
200 or Construction/Renovation projects using the program code 200.

e Bus purchase Request forms are sent by SPED Finance to the Transportation Unit for an
additional approval.

» Construction projects if $20,000.00 or over are also sent by SPED Finance to be additionally
approved by the Facilities Unit.

e Report forms for equipment, bus purchases and construction projects are
required October 1 for the 2017-18 AFR actual purchase amount and can be
found on Indistar under the COMPLETE FORMS tab; SPED 2018-19 Application,
Part lIl.




Equipment, Buses and Construction

* Before a Request form for equipment, construction or purchasing a
bus can be approved by SPED Finance, the amount on the Request
form must be in the budget of the account listed on the Request
form.

e Please be sure that the fund and function code in the budget match the fund
and function code on the Request form.

e Districts may amend budgets for Requests and email Request forms
to SPED Finance.

* When approved, Request forms will be uploaded in Indistar by SPED
Finance.

e Look in the folder labeled “Uploads from SEA to District (SPED)”.



Coding for Equipment, Bus, Construction

* For Equipment (S1000 per item * For purchasing a bus, please use

or more), please budget in the budget function code 2790 and
appropriate function code and object code 67000.
use object code 67000.

* For Construction, please use
budget function code 4710
(Instructional areas) or 4720
(Non-instructional areas) and
object code 64000.



201/-18 Report Forms

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION
ANNUAL FINANCIAL REPORT-—FY2017-18
REPORT OF EQUIPMENT/TECHNOLOGY PURCHASED
FOR STUDENTS WITH DISABILITIES

* The 2017-18 Report Forms are
in Part Il Application forms in
I n d ista r. LEA# Dt

The District's purchase of equipment/technology listed below has utilized the funding source to purchase the items

(Check one below)

e These were downloaded to a —] —

district computer in April/May. s ruteipocel ___ Pesbooedeo____

o Re p O rt fo r m S S h O u | d b e e m a i | e d The amounts listed for each function should be $1,000 or more per unit

and equal the exact amount on the AFR report.

Vi-B State/Local State Preschool

*****COMPLETE ONE FORM PER FUND/SOURCE™™*

to SP E D Fi n a nce befo re the ITEM # [FUNCTION|LOC/ RM# DESCRIPTION QUANTITY |UNIT PRICE ExreunﬁnprfiCE
October 1 deadline.

2 lo|lo|w|o|o|s|w|m]a

@ 6N |en |6 A |0 A |6 6N en

0

N roTAL

We certify that the equipment/technology listed above was purchased to provide special education and related semice to
students with disabilities.




Districts can find the 2018-19
Request forms by opening the
Excel file in Part Il of the

Preschool or School Age June 1,
2018-19 Application form.

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION
FY 2018-19
REQUEST FOR PURCHASE OF EQUIPMENT/TECHNOLOGY
FOR STUDENTS WITH DISABILITIES

REQUEST FORMS MUST BE PREAPPROVED BEFORE PURCHASE

District LEAJName:|:I(- Drop down box select your district

(Check funding source below)

VI-B State/Local State Preschool
Medicaid Federal Preschool Other
Ik Preschool Medicaid Local ESC{Preschool)

The amounts listed for each function should be $1,000 or more per unit.

s+*COMPLETE ONE FORM PER FUND/SOURCE""""

ITEM 2 |FUNCTION[LOC! Rﬁ DESCRIPTION QUANTITY]| UNIT PRICE

EXTENDED PRICE

= [ oo [~ [o [ [ [eo [ra =

=1

TOTAL

o [0 [un [en | [en [ |os e |en fen

We certify that the equipmenttechnology Ested above will be used to provide special education and related service to students with disabilities.

Special Ed Supervisor's Signature Superintendent's Signature

Date Date

NOTE: Equipmenttechnology tems must cost at least 51,000 per unit and meet the criteria listed in the APSCN Financial Accounting Manual Use
a separate sheet for each funding source. The total amount expended for each sheet must equal the total amount spent for the funding source

indicated above.
ADE USE ONLY

Each tem Ested above, with the exception of item (5), . is approved. These items are to be purchased utilizing the
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2018-19 Request Forms
Out of State Travel

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION FINANCE
FY 2018-19
REQUEST FOR OUT OF STATE TRAVEL

LEA:

[Title VIB (6702) Fund Function |Object  |% of Fundir|Estimated
Federal Preschool (6710)

o

I o

Please include the following information:
1) Title of conference, dates and location

2) Who will be attending, (titles of staff members)

3) Break down of estimated cost (travel, lodging, registration...)

K} How will this conference improve outcomes for students with disabilities and align with staff PGP
plans?

Is the estimated cost included in the current budget?




Request Approvals

e 2018-19 Request forms are
available in Indistar in the June _
1, 2018 Application Part Il. —

S50 - files uploaded of 100 - files allowed Document Upload Instructions

* When a Request form is
approved, the signed form will

Waudd

be uploaded in Indistar. g s e
 See the folder named: Uploads B Ens e

Title IT 2 file(s)

from SEA to districts (SPED).

; Z_..

Title XIXIX O file(s)

)' Z_..

Uploads from SEA to districts

3 file(s)
Uploads from SEA to districts
(SPED) 1 file(s)

= = = = = = = = = =

; Z_..

Z—u.




Discussion-Questions
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Amendments

 Districts may amend at any time during the fiscal year.

e October 1, 2018 and June 1, 2019 are required deadlines for
amendments to adjust budgets based on a Commissioner’s Memo.

* In the Spring, a revised and final 2018-19 allocation will be
announced by Commissioner’s Memo. All VI-B school age (section
611), VI-B early childhood (section 619), and State Preschool totals
should be adjusted in the eFinance system by June 1, 2019.

e No amendment forms are needed.

e A COGNOS Budget Report should be emailed to SPED Finance as the official
amendment.



* When sending an
amendment/COGNQOS Budget
Report to SPED Finance, please
check the total after pulling the
report.

amendments: How to Pull a COGNOS Report

* Instructions on how to pull a
COGNOS report are on the web
under Funding and Finance
Training material.
http://www.arkansased.gov/divi
sions/learning-services/special-
education/funding-
finance/finance-training-
material

93


http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/finance-training-material

Medicaid
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Medicaid Budgets

e A district that receives Medicaid ¢ IMPORTANT! Medicaid revenue

revenue during the previous or must be spent on students with
current year must enter a disabilities if Medicaid State
Medicaid expenditure budget in Match (function 2990, object
eFinance before October 1. code 65910) is coded with

program code 200 for
Maintenance of Effort.

 IMPORTANT! If Medicaid is used
for non-special education, the
State Match must be pro-rated.



Medicaid State Match

e All districts who receive Medicaid reimbursement MUST pay the
29.9% state match.

* If contracting services for OT, PT, or Speech and contractors do the
Medicaid billing, the district still pays the Medicaid State Match.

e Contractors must bill using the school code for the district to ensure it comes
through on the Medicaid explanation of benefits.

* Check your contracts for pertinent information.

e Require contractors to sign in when providing services, provide a copy
of progress notes, and indicate why they may not have seen a
student.



Medicaid Requests for Equipment

e Request for Equipment forms are required for Medicaid purchases if
using the program code 200 for Special Education expenditures.

* Request for a bus purchase and the Request form for
Construction/Renovation also apply to Medicaid, if a program code of
200 is used.



Medicaid Offset in Catastrophic

 When filing for Catastrophic, the Medicaid offset should reflect what
the district is expected to receive the entire year.

e The Medicaid offset should be reasonable based on other Medicaid
information listed in the claim.



Early Childhood Survey

The Early Childhood Survey is located through the
https://arksped.k12.ar.us/ portal. March 6, 2019 is the deadline.

: Arkansas Department of Education
Special Education Unit

Welcome to the new ARKSPED Portal.
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SPED Finance Monitoring
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e A four year monitoring cycle that aligns
with the special education pro%ram
monitoring cycle has been implemented.

e The Fiscal Monitoring Protocol is available
on the web:
http://www.arkansased.gov/divisions/lea
rning-services/special-education/funding-
finance/fiscal-monitoring

 The Monitoring Cycle calendar is available
at the foIIome link:
http://www.arkansased.gov/divisions/lea
rning-services/special-
education/monitoring-program-
effectiveness/monitoring-procedures

Monitoring Cycle

FISCAL MONITORING

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance / Fiscal
Monitoring View Topics A-Z
It is each state’s responsibility to monitor the activities of sub-recipients as necessary to ensure Federal
awards are used for authorized purposes in compliance with laws, regulations, and the provisions of Funding & Finance

contracts or grant agreements and that performance goals are achieved. The following documents are
utilized in the Special Education (SPED) fiscal monitoring process.

Catastrophic Occurrences *

Risk Assessment
Early Childhood »

Finance Forms *
‘ Fiscal Monitoring »

Finance Training Material »

Review of Self-Assessment Responses
Fiscal Monitoring Protacol

Fiscal Monitoring Worksheet

Procedures Manual »
Residential Placement *

School Age »
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Monitoring Cycle

Time certification forms or “Time Distribution Records” are required
for all Federal employees

e Full-time federal employees require certification forms to be completed two
times per year.

e Employees who work in more than one federal program or work part time in
a federal program and part time in a state, local or other program, require
time sheets for split positions.

e These forms are to be completed each month the employee works.
http://www.arkansased.gov/divisions/learning-services/special-education/funding-
finance/finance-forms

102


http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/finance-forms

Monitoring

FINDINGS:

PURCHASING EQUIPMENT W/O PRIOR
APPROVAL

TIME CERTIFICATION
SPECIAL OLYMPICS

GIFTS, GIFT CARDS
GRADUATION ITEMS
DECORATIONS

ENTIRE COST OF FIELD TRIPS
REFRESHMENTS/SNACKS

MONTHLY SERVICES SUCH AS PEST
CONTROL, WATER COOLER, COFFEE,
FRAGRANCE ...

FINDINGS:

MEALS/SNACKS FOR STAFF
FLORIST ITEMS

FOOD/GROCERY ITEMS THAT DO NOT
MEET ALLOWABLE CRITERIA

CLOTHES: GROUP TEE SHIRTS...
TOYS

SUPPLANTING ISSUES WITH
CONSTRUCTION PROJECTS

PURCHASING ITEMS TO SELL FOR A FUND
RAISER OR FOR PROFIT (BAKE SALES,
COFFEE CARTS...)



Contracts with Providers

 Monthly progress notes and e ESY, if applicable
attendance records should be
compared to the invoice before
payment is made.

e Suspended, de-barred

e Date of school year/fiscal year
e Confidentiality

 HIPPA-FERPA

e Turnaround for reports
 Renewed annually
 Termination clause

e Current licensure

e Liability insurance



Discussion-Questions
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 Opens December 1, 2018 for
entering student demographics

* Do not add to the IEP just for
catastrophic funding purposes.

e Send the |IEP(s) for the current
year.

Catastrophic

e Contract salaries/benefits should
be listed in the comment section
along with explanation of how
the pro-rata share was
calculated.

e Please use professional
language.



Catastrophic

* ESY paperwork should be for the ¢ General Education codes are not

previous vyear. accepted.
e Use the Para Verification sheet * Expenses claimed should be
to check for errors. from the current year only.

* Some aides had more timeonthe o comment sections must have
Verification Report than were details of calculations

available in a working day/week. )
. . e Comment sections cannot be
 When using an aide for more blank.
than one student, the district
cannot charge the full salary for
every student.



* The questions at the top of the
catastrophic page should be
answered correctly.

e Question #3 (Are services
claimed required in the IEP?)
cannot be NO.

e Please do not answer YES that
the student qualifies for
Medicaid, then comment later
that the student does not have
Medicaid.

Catastrophic

e Medicaid should be estimated
for the entire year.

e The district should not be
reimbursed twice for the same
expense.



Spring and End of Year

e Adjust VI-B Budget to Final Allocation Memo
 Maintenance of Effort

e 10% Variance for amendments

e Accrual and coding



Spring Final VI-B Allocation

* In the Spring, The final VI-B and Federal/State Preschool Allocations
are announced in Commissioner’s Memos. June 1 is usually the
deadline for adjusting the VI-B budget total in eFinance.

e State Preschool also has a late June Memo for final adjustments to
allocations.

* These adjustments are amendments to the budget.

e A COGNOS Budget Report should be sent to SPED Finance when the changes
have been completed.



EQY Maintenance of Effort

e At the beginning of the 2018-19 fiscal year, the Maintenance of Effort is
based on the COGNOS State-Local Budget report.

* In the Spring, districts should approach the MOE by looking at the COGNOS State-
Local AFR (expendltu FE) report. http://www.arkansased.gov/divisions/learning-services/special-education/funding-

finance/finance-training-material
* Maintenance of Effort is met with State-Local expenditures and/or
allowable exceptions.

e |f a district’s State-Local expenditures (for SPED) are not meeting MOE, the
district should move SPED expenditures ﬁprogram code 200) from VI-B,
E/Ilfg,&cLa\i(%AoRr ARMAC into a State or Local account BEFORE CLOSING THE

e |If the district has a preapproved allowable exception listed in MYSPED
(School Age AFR MOE Dataformg, the amount of the exception can be used
to reduce the Maintenance of Effort.



http://www.arkansased.gov/divisions/learning-services/special-education/funding-finance/finance-training-material

10% Variance Rule

e Before closing the fiscal year, an amendment may be needed for the
10% Variance Rule. http://www.arkansased.gov/divisions/learning-
services/special-education/funding-finance/finance-training-material

* Pull a COGNOS Expenditure Comparison Report to check for the 10%
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How to Code VI-B Revenue for June 2018
Expenditures

e On or after July 1, 2018 (during Period 1 of FY 2018-19), the

correct entry is:

* Debit 6702 — 45613 (Title VI-B Revenue) $100,000
e Credit 6702 — 01410 (Intergovernmental Receivables) $100,000

* When the money is received, it is receipted as normal
revenue with a CR to revenue and a DR to cash. (This is the

preferred method by ADE and Audit.)

e Debit 6702 - 01010 (CASH) $100,000
e Credit 6702 — 45613 (Title VI-B Revenues) $100,000




* Reminders from the Special
Education Unit are emailed to all
LEA Supervisors and are posted
to the MYSPED announcement

page.
* LEA Supervisors should be

sharing Reminders with
bookkeeping staff.

Reminders

SPECIAL EDUCATION

Support Monitoring Finance Personnel Students Exit

‘Welcome, ADE - Special Education Unit, to MySped Resource!

Please select the Fiscal Year |Most Recent Vv | for previous year announcements.

#ee*IMPORTANT REMINDERS**** EARLY CHILDHOOD SURVEY DEADLINE MARCH 3. 2018 - 02/27/2018

P DDs Programs

This is a reminder that the Early Childhood Survey is due March 3, 2018 (https:/arksped.k12.ar.us/). Many districts have not yet submitted
the online survey.

Please read the form carefully before choosing an answer. The Early Childhood Survey establishes the flow of funds for the 2018-19 school year.
Please remember that “SAVE” at the end of the survey submits the survey to state and no changes can be made after a SAVE.

For assistance or questions please call SPED Finance 501-682-4223.

**EA[MPORTANT REMINDERS**** SPED FINANCE JANUARY 2018 - 01/19/2018

CATASTROPHIC REGISTRY:

* Catastrophic Registry closes February 6. Student demographics cannot be entered after this date. The Registry will reopen February 15 for
completion of claims saved and will close May L.

« If student demographics were entered incorrectly, the district must delete the student and reenter. This must be completed before February
6.

* The previous year data is now available in the Catastrophic Registry system.

« If the district has students who are considered to be in a self-contained placement being served in the resource classroom, please indicate
the 1:15 ratio and explain in the comment section that a self-contained classroom is not available in the district.

NEW CEIS APPLICATION DEADLINE:

* Districts participating in CEIS (Coordinated Early Intervention Services) for 2018-19 will now need to complete a program application due
March 30. Forms will be posted on Indistar/ACSIP under the COMPLETE FORMS tab and should be uploaded in the SPED School Age
folder before the March 30 deadline.

* Training will be provided during the February TA Monthly Call. http://www.arkansased.gov/divisions/learning-services/special-

education/monthly-calls
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SPECIAL EDUCATION 7

Monthly TA Calls

* On the last Thursday of each
month, the Special Education
Unit offers a webinar.

* Program Monitoring and SPED
Finance share information,
reminders, and expectations.

e Participants are able to ask
guestions and a Power Point
presentation accompanies each
call.
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Contact Information

Chris Foley-Administrator 501-682-4223 christina.foley@arkansas.gov
Mikki Eubank 501-682-4293 mikki.eubank@arkansas.gov
John Hargis 501-683-5869 john.hargis@arkansas.gov

Kim Vogt 501-682-4295 kim.vogt@arkansas.gov
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