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Reports to Calculate Local Percentage 
for MOE Test # 2

• Pull the following eFinance
revenue reports to figure a
percentage for “Local funds
only” from the total amount of
State and Local funds (minus
Activity funds).

• The same report will be pulled
twice; once for Local revenue
and once for State revenue.

• Follow the screen shots exactly.
• Business Managers will need the

screen shots.
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Pulling the Local Revenue Report

Pull a Summary Revenue Status 
Report (Board Format) for local 
revenue account numbers. See 
screen shots below.
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Screen Shot for the Local Revenue Report
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Local Revenue Report
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Pulling the State Revenue Report

Pull a Summary Revenue Status 
Report (Board Format) for local 
revenue account numbers. See 
screen shots below.
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Screen Shot for the State Revenue Report

Pull the Summary Revenue Status Report (Board Format) for State 
revenue account numbers. See Screen shots for account numbers.
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State Revenue Report
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YTD Revenue Total

Locate the YTD Revenue column in both reports. Add the two totals 
together to get a total revenue amount.
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Local Revenue 1,669,165.39

State Revenue 2,629,660.24

Total 4,298,825.63



Finding the Local Percentage

• Divide the Local revenue YTD total by the Total revenue amount from
both revenue reports.

• Set the calculator decimal for 4 places.
• This should give you a percentage with 4 places past the decimal

point.
• DO NOT ROUND

1,669,165.3900 / 4,298,825.6300 = 38.8284%
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Use the Percentage key



MOE Test #2 Local Percentage

• Enter the Local Percentage 
(example ) into MOE Test #2 of the 
2017-18 AFR Data form in MYSPED.

• Users must enter all 4 numerals 
past the decimal point for the form 
to calculate correctly. Do Not 
Round. 

• When the Local Percentage is 
entered, the remainder of the MOE 
Tests will prepopulate and 
calculate. 

11


	Local Percentage Guide�for MOE Test #2
	Reports to Calculate Local Percentage �for MOE Test # 2
	Pulling the Local Revenue Report
	Screen Shot for the Local Revenue Report
	Local Revenue Report
	Pulling the State Revenue Report
	Screen Shot for the State Revenue Report
	State Revenue Report
	YTD Revenue Total
	Finding the Local Percentage
	MOE Test #2 Local Percentage

