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July-August

eFmance coding for EOY
Approved Application
New Special Education website-Updated training documents

Check Commissioner 5§ Memos for 2017-18 Allocation awards and carryover
amounts

Preparing for the October 1 deadline
Are you anew LEA ?




HOW TO CODE VI-BREVENUE FOR JUNE 2017
EXPENDITURES

* Districts expecting reimbursement forJune expenditures forTitle VI-B should accrue
revenue as follows:

e If the district had a negative balance of $100,000 for Title VI-B funds (F/S 6702) on
the board report on June 30

* (end of Period 12 or 13 of FY 2017), the correct entry would be:

* Debit 6702 — 01410 (Intergovernmental Receivables) $100,000
* Credit 6702 — 45613 (Title VI-B Revenue)  $100,000

*N ote: This amount of revenue CAN N OT cause the Year-to-Date (YI'D) revenue for the district to exceed the

total funds available. If this occurs, expenditures MUST be moved from F/ S 6702 to other sources.
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Was my 2017-18 VI-B application approved?

Remember sending in the June 1 VI-B Application?

If a district needed to make corrections to the VI-B Application, corrections were
posted in the Indistar system in Part III.

Charters and State agencies received corrections by email.

When all corrections were approved, SPED Finance uploaded a scan of approved
documents into Indistar i the “ Uploads from SEA to District (SPED)” folder.

Please continue to check Indistar for approved Application documents.




Approved Application

When an application, amendment
or Request form is approved by
SPED Fmance, the approved forms
are uploaded into Indistar/ ACSIP
in the “Uploads from SEA to
Districts (SPED)” folder.

This folder 1s for State use only.
Please do not delete or add
anything to this folder.

Alpena School District - Document Upload 4, Backto Dashboard
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Uploads from SEA to districts
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Uploads from SEA to districts
(SPED) 1 file(s)
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2017-18 SPED Finance Forms

Remember

The 2017-18 SPED Finance Forms, June Application, Part II should have
been saved to a computer when the 2017-18 June Application Part II was
downloaded. This allows access to all forms for the entire 2017-18 year from
your own computer.

Forms are removed from Indistar in January; to post the Application forms
for the upcoming year.




New Special Education Website

The Special Education page has
moved to the ADE website.

http://w wwarkansased.gov/d1ivisio

ns/learning-services/ special-
education

! Splnial Education
joNal Matenals (AEM) »
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New Special Education Website

FUNDING & FINANCE

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance

About Us

The Funding and Finance section provides oversight for finances and data related to the provision of
special education and related services by traditional and non-traditional programs. This section is
responsible for the accurate and timely submission of required federal reports.

For more information, please contact:

Christina Foley, Finance Administrator

ADE Special Education Unit

1401 West Capitol Ave, Victory Bldg, Suite 450
Little Rock, AR 72201

Phone: 501-682-4221

Fax: 501-682-4313
Christina.Foley@arkansas.gov

View Topics A-Z

Funding & Finance

Catastrophic Occurrences »

Early Childhood »

Finance Forms »

Fiscal Monitoring »

Finance Training Material »

Procedures Manual »

Residential Placement »

School Age »




Updated Training documents are
posted at the following link:
http://w wwarkansased.gov/d1ivisio

ns/learning-services/ special-
education/funding-
finance/ finance-training-material

LSl

FINANCE FORMS

Account Registration Forms

MySped Resouce Account Registration Form

Hume Page / ADE Divisions / Learning Services / Spedial Education / Funding & Finance

View Topics A-

Funding & Finance

Catastrophic Occurrences *

finance fo
Fiscal Monitoring *
Finance Training Material
proced
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Check Commissioners Memos

On the Department Of Education website,
click on “C” and scroll to Commissioner’
Memos.

The user may then scroll through the most
recent memos or type in a specific number
of memo.

Allocations are announced and revised
through Commissioners Memos throughout
the fiscal year.

Carryover amounts are also announced and

revised through Commissioner’s Memos
throughout the fiscal year.

ARKANSAS
< DEPARTMENT
Nog? OF EDUCATION
A i o = <

° Building C3 Inquiry Capacity and Creating Classroom Ready Inquiries PD

Memo Number Section
15-17-076 acinG Ser

Memo Date Type

@ Online Licensure Renewal 2017

Memo Number
UC-17-029

Memo Date

° Review of Current Health and Physical Education (PE) Standards

Memo Number Section
L5-17-082 eaming S

Memo Date Type

«) Small, Rural School Achievement and Rural, Low Income Schools

OM-17-050
Memo Date Type

Memo Number Section
( Public School Accountabilit

—
o)
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Prepping for the October 1, 2017
Amendment Deadline

lv/ A {:

2 Commuissioner 5 Memos (16-17 Carryover and 17-18 Allocation)

Add 16-17 Carryover and 17-18 preliminary Allocation for the October 1
budget total

Refer to the prior year AFR (Annual Financial Report)-expenditure report
as a guide for this year’s budget. See “How to pulla COGNOS report” at
the following link: http://w wwarkansased.gov/d1visions/learning-
services/ special-education/funding-finance/ finance-training-material

12




Prepping for the October 1, 2017
Amendment Deadline

The October 1 budget total will differ from the June 1 Application total.

The October 1 budget is entered by the district bookkeeper in eFiance. LEA and
bookkeeper should agree on the total amount and budget contents. Please compare
classroom function codes to classroom ratios.

The October 1 budget is NOT entered in Indistar. It is entered in eFinance by bookkeeper.

The October 1 budget should be based on expected expenditures. The LEA and
bookkeeping department should keep expenditures as closely aligned to this budget as
possible for purposes of MOE.

When changes to the budget are needed, a budget amendment (COGNOS Budget Report)
should be sent to SPED Finance.

13




Prepping for the October 1, 2017 Amendment
Deadline

The October 1, 2017 budget deadline After October 1, submissions are

1s considered an amendment to the pulled from the system, SPED Finance
June 1 Application budget. will check budgets for:

SPED Finance pulls the cycle 1 Correct total funds available amount
2017/18 COGNOS Budget Reports Appropriate function and object codes
and the .Cyde 9, 2016/17 AFR If monies are budgeted in a reasonable
(expenditure) Reports for T

State/ Local, Title VI-B (both section S

611 School Age and section 619 12\6(1)7]5 lfgc?r ksl e e e e
Federal Preschool), State Preschool :

and Medicaid. Request/R eport forms

14




School Age AFR MOE Data Form

Located in MYSPED, the 2016-17 Also Located in MYSPED, the
School Age AFR MOE Data form 2017-18 School Age MOE Data

is due October 1. form 1s open October2 and due
before October 15.

15




Federal and State Preschool

If the district contracts preschool services with a local Education
Cooperative, the Cooperative will budget the federal and state preschool
funds.

If the district provides therr own preschool services, the district must submit
a budget for federal and state preschool by the October 1 deadline.

If a Charter School receives 5 year old preschool funds for 5 year olds n
Kindergarten, the Charter must submit a budget for federal and state
preschool by the October 1 deadline.

16




October 1 Deadline: Coding

It 1s mportant to use the correct function and object codes for Special
Education budget/ expenditures. Please use the following references:

A reference list of commonly used codes 1s found on the Traming Material
webpage. http:/ / wwwarkansased.gov/d1visions/learning-services/ special-
education/funding-finance/ finance-training-material

The Arkansas Finandal A camting Handbook 1s the official handbook for
coding, available on APSCN.org. http:/ / wwwapscn.org/ fms/fmsmain.htm

17




Due before October 1

Two Commissioners Memo$3 for VI-B and preschool to establish totals

All budgets entered mn eFinance: State/ Local, Title VIB, Medicaid, Federal
and State Preschool. Co-ops will also need Local ESC and preschool
Medicaid.

Two forms in MYSPED. 2016-17 MOE Data form before Oct. 1. On
October 2nd, complete the 2017-18 MOE AFR Data form.

18




Are you anew LEA?

Does the district intend to apply for
ESY reimbursement? Read the
ESY guide on the web.

If the district has SPED students in
a Residential Facility, read the
training material on the web. Be
sure SPED funds are only paying
for students with disabilities.

Will the district be filing for
Catastrophic? Training and
materials will be announced this
Fall. The Registry opens December 1
and closes on February 6. May 1 1s
the deadline for submission of
claims.

19
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State/Local-Title VI-B Budgets

Reports needed for the Oct. 1 deadline

Excess Cost

Maintenance of Effort (State/ Local accounts)

Private School Proportionate Share (Title VI-B account)
CEIS (Title VI-B account)

Amendments

SPED Finance Monitoring

22




Reports: Prepping for the
October 1 Amendment Deadline

2016-17 COGNOS AFR (expenditure) Report (YTD

2017-18 COGN OS Budget Report NEW(YTD)

State/ Local

VIB

PSPS

CEIS rappiicabley

Medicaid

Federal Preschool tappicibi
State Preschool rapicabie)

EC Local 2230 (o-ops only)
Preschool Medicaid (co-ops onty)

Report of Equipment/ bus/ construction Purchased forms

State /Local

VIB

PSPS

CEIS Grapplicabley

Medicaid

Federal Preschool gtappiicable)
State Preschool aplicabtc)
EC Local 2230 (co-opsonty)

Preschool Medicaid (co-ops onty)

Request to Purchase Equipment/ bus/ construction forms

23




Excess Cost

Excess Cost 1s calculated annually during the second semester (after the
December 1 Child Count) for the prior fiscal year.

SPED Finance will post Excess Cost forms and instructions for the 2015-16
fiscal year i the Fall of 2017.

SPED Finance will post Excess Cost mformation for 2016-17 in the Spring,
2018 after the December 1, 2017 Child Count 1s confirmed.

24
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Maintenance of Effort

Maintenance of Effort is met with
expenditures (for SPED) in State/Local
accounts (designated with a program code

At the beginning of each year, MOE for
the current year is based on the

200) at the end of the year. State/L ocal budget.

D istrtiﬁls must spend( t?t IGS%SEVI‘)’})I?“ was The October 1 State/Local COGNOS
spent the prior year (for n

State/L ocal accounts or have federally budget must budget a least the amount
allowable exceptions that reduce the that was spent last year (unless allowable
MOE. exceptions).

e



Effective July 1, 2015 Non-
Regulatory Guidance

Eligibihity Standard (Budget)

The eligibility standard i 300.203(a) requires
that, in order to find an LEA eligible for an
IDEA Part B subgrant for the upcoming
fiscal year, the State must determine that the
LEA has budgeted for the education of
children with disabilities at least the same
amount of local or State and local funds, as it
actually spent for the education of children
with disabilities during the most recent fiscal
year for which information is available.

Comphance Standard (AFR)

The compliance standard in 300.203(b) prohibits
an LEA from reducing the level of expenditures
for the education of children with disabilities
made by the LEA from local, or State and local,
funds below the level of those expenditures from
the same source for the preceding fiscal year. In
other words, an LEA must maintain (or increase)
the amount of local, or State and local, funds it
spends for the education of children with
disabilities when compared to the preceding fiscal
year.

27




October Review of MOE

The October 1 pull of cycle 9 AFR reports
from 2017 are used to confirm that districts
met their 2016-17 Maintenance of Effort.
The cycle 1 budget report pull is used to
check the current 2017-18 budget for MOE
requirements.

Please refer to the IDEA Part B Fiscal
Accountability Procedures Manual posted on
the web.

http:/ / wwwarkansased.gov/ divisions/learni
ng-services/ special-education/funding-
finance/ procedures-manual

FUNDING & FINANCE

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance
View Topics A-Z
Funding & Finance
About Us
Catastrophic Occurrences »

rly Childhood »

For more information, please contact:

n n n - A
3 5 ™ &
] ]

Christing Foley, Finance Administrator
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State/Local Funds for MOE

COGNOS State/Local budget/AFR reports are an accumulation
of district and state funds using Special Education program codes
to meet the Maintenance of Effort requirements.

The COGNOS State/Local NEW! Budget or AFR Report pulls
these funds together for the purpose of Maintenance of Effort,
Local plus State Test.

If using State and Local funds to meet Maintenance of Effort, the
expenditure Budget and AFR amount must be equal to or greater
than the previous years amount, (unless allowable exceptions are
entered in the appropriate AFR MOE database in MYSPED).

Reminder: Medicaid State Match (function 2990) is budgeted
in State/ Local in object code 65900 for Medicaid expenditures
for Special Education (program code 200). If Medicaid funds are
used for non- Special Education, the State Match should be pro-
rated. N on-Special Education items should not be coded
with program code 200.

2017 State/Local Budget
2016 State/Local Expenditures -

*Maintenance of Effort Status: $619.28
FUNCTION (1, Employee Salarie Certied(61110) 02, Employee Salries Classfied(6£120) 03 Employee Benefit(§2000) 04 Professional Technical(63000) 6. Other Senvces(65000) ' Totals

20 RESOURCERM
4 SCHPSYSPEC
20 SPEDSUPERVISOR
290 MEDICAID MATCH
Total

Special Education: State/Local Budget Report (NEW!)

Fiscal Year: 17
§TH3441.92
75,800.64 <::

Year-to-Date

Compares the budget to last year’s expenditures

461,780.53 12,1694 11472800 000
345340 00 1490 00
34340 26,0670 1518045 000

000 000 000 000
$530,667.73 938,644 §137,369.65 §0.00

000 $588,725.47
000 $41,91280
000 §75,703.65
47,0000 $47,100.00
$7,10000  §75341.92

This screen shot is from last year and cannot be updated until budgets
are created by districts for 2017-18.




State/Local COGNOS Report

Funds/Accounts included m a COGNOS
report are listed at the bottom of each
COGNOS AFR and Budget Report.

Notice that State/L ocal reports include: 2240
(LEA Supervisor), 2244 (ESY), 2265
(Catastrophic) and others if a program code
of 200-249 and/or 251-260 was used.

Reminder: Only program code 255 for
Residential Disabled can be included in
MOE. Program codes for SPED should only
be used for expenditures to support students
with disabilities.

UrCRATIOT

STUDENT

2950 MEDICAID 0 3,400 3,400
MATCH

Total 352,123.4 43,134 101,443.72 41,890.54 3,400 16,735.41 558,727.07

Notes: Report is based on F/SF 1000-1999, 2000-2999 with program code 200-249 and 251-260.
Excludes Transfers (Function 5200).

*Maintenance of Effort Status - A positive amount indicates that MOE has been met. A negative amount
indicates that MOE has NOT been met and an exception (or waiver) has been requested. If an exception
has not been not requested, Grants & Data should be contacted. Criteria for report last updated
08-21-2013.

Apr 5, 2016 1 10:19:46 AM
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How to pull a COGNOS report

http:/ / wwwarkansased.gov/divisions/learning-services/ special-
education/funding-finance/ finance-training-material

31




State/Local Medicaid State Match

Medicaid expenditures to support students with disabilities (SWD) are the
only expenditures that can count toward Maintenance of Effort (MOE).

Example: A district nurse who serves all children 1s paid from Medicaid
funds. This amount cannot be counted toward MOE.

Salary + Benefits x 29.9% (MSM rate) to figure the amount that is for non-

disabled. This amount would be budgeted without using the 200 program
code in MSM 2990 function code.

32




School Age AFR MOE Data Form

Located in MYSPED, the 2016-17 School
Age AFR MOE Data form 1s due Oct. 1.

All 4 tests for MOE must be completed,

allowable exceptions entered (if

applicable) and function codes explained

(1f applicable).

Also Located in MYSPED, the 2017-18
School Age MOE Data form is due in
October .

Complete contact info at the top and
explain function codes in # C (if
applicable).

Enter allowable exceptions in Al, A3 or
A4 (if applicable).

A2 (Dec 1 Child Count) will automatically
pull/ calculate in February/ March.

33
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{ APR Determination Matrix - 08292016
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2016-17 AFR Maintenance of Effort Data

Click on Finance in MYSPED,
then Finance/ School Age
Maintenance of Effort Data.

*Note: Please open MYSPED Resource in
Internet Explorer with Compatibility settings on
before entering the School Age AFR database.

o-.‘ma\.. 'h-m-u_;:- “et - L0 R S oo O Mysons Prsonmn | Mome % @ g = ‘:?
E SpeciaL EpucATioN

Please select the Fiscal Year [Most Recent V| for
Test - 09132016

Test Announcement

APR Determination Matrix - 08292016

The “APR Part B Compliance Matrix” is now ava

locument, “How Determinations
are Made,” is available under the Support menu

MOE has been met
ative amount indicates that the district MOE was NOT met and action must be taken before August 31, 2016.

Journal en hould be completed by the district to impact State'Local Special Education expenditures before August 31, 2016.

For assistance, please contact 501-682-4223




2016-17 AFR Data for MOE

On October 2, the 2016-17 AFR
MOE data form will be locked.

The 2017-18 (current year) AFR
data form will be available on
October 2n to enter allowable
exceptions and explain codes. Only
information dealing with
exceptions will be visible at this
time.

E SpEcIAL EpucATION

Support Monitoring Finance Personnel Students Exit

SCREEN: School Age AFR Data
LEA: 9999 ADE - Special Education Unit
MESSAGE:
FY 2015/16
2015/16 Final AFR Maintenance of Eflort Data | SAAFR MOE Data Report - 2015/16)
AR MOE 4 Test Compliance Chart
FY 2016/17
2016/17 Final AFR Maintenance of Effort Data
FY 2017/18
Coming Soon..

#Note: Please open MySped Resource n Intemel Explorer with compalibility settings
on before entering the School Age AFR Data.

36
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2016-17 MOE Data

Choose 2016-17 form and complete
all4 MOE Tests and list exceptions, if
exceptions apply.

Explain any codes needed in # C
comment box.

Choose 2017-18 only if exceptions
apply for the current year or if a
function code 1s to be explained m #C
comment box.

MYSPED will not unlock the 2017-18
AFR MOE Data form until October 2,
2017.

37




2016-17 MOE Data

The AFR Data form /database
houses the district contact
information and the 4 Tests for
MOE.

| It 1s important to check for
accuracy when entermg any and all
information.

Save | [ =m

Superintendent =@gmailcom + Phone=#[(11m)111-1131}* Email [s@gmsiicom =

Business Manager [b@smsicom [+ Phone#[(110)111-1731]* Email [b@omeicom |
SP.ED.Supervisor c@gmsil_.com - Phone # [(111)111-1111* Email [c@gmail.com =

Cell Phone = Fax =

Note: The (ADE) is by federal regulation to ensure all school Districts in Arkansas comply with
iR £500505 or ma Tadiidusie with Dicabilines Eucation Aot (TDEA), Shich mandates that schoo) Diies mect 2 Misinton
Eﬁ‘crt (MOE) obhnauan In order to be eligible to receive a Part B grant award, a District must meet the MOE requirements at 34 CFR
juent year, at least the same amount that it expended in the most recent prior
rmation is available. In tables belo\\' prcxide the u:nfarxnancn needed for the years to the
District meets its FY 2016-17 MOE E: l for FY2016-17 should be fmal for
FY2015-16. The District must "pass” at least one of the four " le:ls listed below to meet its MOE Expenditure: Be ad\lsed you may need to
meet your FY2017-18 MOE Expenditure requirement using the same test used to meet your FY2016-17 MOE Expenditure requirement.

All 4 Tests Must be Completed

TEST #1

State & Local AFR for FY 2016-17 :

Note: Enter the expenditure total from the 2015-16 Year to Date COGNOS State/Local AFR Report NEW, on
Linel, Testl. Enter the expenditure total from the 2016-17 Year to Date COGNOS State/Local AFR Report
NEW, on Line2, Testl.

1) FY 2015-16 Final Expendxmxe> State & Local (AFR) s -
2) FY 2016-17 Final Expendiures State & Local (AFR) s[ooe -
3) FY 2016-17 State’Local AFR MOE Status s o.00

(In order to pass Test #1, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #2
Note: After calculating the Local only Percentage, enter the percentage in the box below(99.9999%%). For
information on calculating the Local Percentage please refer to the October 1 Amendment Power Point.
https:/arksped.k12 ar us Funding AndFinance Workshop:

Local Percentage (%%): ~ (59.9559) DO NOT ROUND

Local AFR for FY2016-17:

Note: Test 2 prepopulates using the amounts in Test 1 and the Local Percentage entered and rounds the amount

to two decimal points, rounding up at .5.

1) FY 2015-16 Final Expenditures (Local Only) E

2) FY 2016-17 Final Expendiures (Local Only) S 000

3) FY 2016-17 Local AFR MOE Status s ooo
(In order to pass Test =2, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #3
State & Local per Capita
ote: Test 3 prepopulates all fields

71> FY 201516 Final Expenditures State&Local AFR s o.00
2) December 1, 2015 Child Count o
3) FY 2015-16 State&Local AFR per Capita s o.00
4) FY 2015-16 Final Expenditures State&I ocal s

0.00
AFR
5) December 1, 2016 Child Count o

6) FY 2015-16 Local AFR per Capita $ o.00

(In order to pass Test =3, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown in line 3)
TEST #4

Local per Capita
Note: Yest 4 prepopulates all fields

38




2016-17 MOE Data: Test 1

Test #1, line 1 asks for the final

expenditure amount for 2015-16, since this ?g:f;i“ il e

is the amount that must be met for Sate & Local AFR orFY 201647

Maintenance of Effort for 2016-17. Note: Enter the expenditure total from the 2013-16 Year to Date COGNOS State/Local AFR Report NEW, on
Test #1, line 2 asks for the final Linel, Test1, Enter the expenditure tofal from the 2016-17 Year to Date COGNOS State/Local AFR Report
expenditure amount for 2016-17. NEW, on Linel, Tt

el loiiate 1) FY 2015-16 Final Expenditures State & Local (AFR) § Q'OO

In order to pass Test # 1, the amount in : , | m

line 2 must be equal or more than line 1 2)FY 2016-17 Final Expenduures State & Local (AFR) $*
(unless a]lowable exceptions have been 3)FY 201617 State Local AFR MOE Stats 5000
entered m Al 'A4)° (In order to pass Test #1, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

39




2016-17 MOE Data: Test 2

Test # 2 requires the pulling of

reports and some calculation before

entering a Local Percentage.

When the Local Percentage 1s

entered, the rest of Test # 2 will
prepopulate using the information

entered in Test 1 and the Local
Percentage.

TEST #2

Note: After calculating the Local only Percentage, enter the percentage in the box below(99.9999%). For
nformation on calculating the Local Percentage please refer to the October 1 Amendment Power Point.
https://arksped k12.ar.us/FundingAndFinance/Workshops.html

Local Percentage (%): tO ’ *(99.9999) DO NOT ROUND

Local AFR for FY2016-17:
Note: Test 2 prepopulates using the amounts in Test 1 and the Local Percentage entered and rounds the amount
fo two decimal points, rounding up at .5

1) FY 2015-16 Final Expenditures (Local Only) ~ § 0.0
2)FY 2016-17 Final Expendiures (Local Only) § 0.00
3) FY 2016-17 Local AFR MOE Status § 0.00

(In order to pass Test #2, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

40




Reports to Calculate Local Percentage
for Test # 2

Pull the following eFmance revenue
reports to figure a percentage for
“Local funds only” from the total
amount of State and Local funds
(minus Activity funds).

The same report will be pulled
twice; once for Local revenue and
once for State revenue.

Follow the screen shots exactly.

Business Managers will need the
screen shots.

41
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Pull a Sunmmary Revenue Status Report
(Board Format) for local revenue
account numbers.

S= =] COGNOS BB Suggested Sites ~

= | ADE Sharepqd

eFinancePLUS
a PLUS 360 Application
Main Menu - (=%
L= |
g Fund Accounting
E Purchasing :>
=

Human Resources

e-Forms & Tools

3

Enty & Povessg

Perod Routnes

Reference ables

Clstom

Accouns Payebe Reors - Budget Conrol Reprts

E¥pendire Status Repor

Revente StausRepors

Casn Reguiements Bude Alcaios DetalEmpendie s Repot et Revenue S Repor
Can Requiemens nChesk~~ Budget Conrl St Expendre Stats Repot (ASE Revenue Stats Repot
Fomat Buges Eeeded OASE Deal Exendhe Seis  Revenue tatsRepon
Cheok Regiter Repot Summay Revenue s Repor
mmmmﬂmmmmemmmw

Use Ta Repot iy e RS Sumry Expndire Stats

Vendor Pyt ity it i Repon

Yearto ate Dissouns Renarke SlmmaryExp St Repon
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Report Format

Format Type * |B - Board Format

Report Criteria

Fund [23458]* v
FUNCTION

LOCATION

PROGRAM

SUBJECT

BUDGET UNIT »7\
Account 10000:19999 a <
g dvanced

Additional Criteria

Year * |2017 v
Period * |13

[23458 T un e

10000:19999
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Local Revenue Report

SELECTION CRITERIA: orgn.fund 1ike '[23458]%' and revledgr.account between '10000' and '19999°'
ACCOUNTING PERIOD: 13/17

PERIOD YEAR TO DATE AVAILABLE YTD/

ACCOUNE: -—iimin =aTEILE= sashsas BUDGET RECEIPTS RECEIVABLES REVENUE BALANCE BUD

11110 PROPERTY TAXES-LOCAL 3,550,000.00 .00 .00 3,555,927.90 -5,927.90 100.17
11115 PROP TAX RELIEF SALES TAX 350,000.00 .00 .00 380,931.05 -30,931.05 108.84
11120 PROPERTY TAX-40% BY 6/30 1,900,000.00 .00 .00 1,034,755.21 865,244.79 54.46
11125 PROP TAX SALES TAX - 40% 600,000.00 .00 .00 694,543.82 -94,543.82 115.76
11140 PROPERTY TAX-DELINQUEST 265,000.00 .00 .00 234,223.93 30,776.07 88.39
11150 EXCESS COMMISSION 15,000.00 .00 .00 54,484.18 -39,484.18 363.23
11160 LAND REDEMP 300,000.00 .00 .00 293,815.72 6,184.28 97.94
12800 REVENUE IN LIEU OF TAXES 11,000.00 .00 .00 .00 11,000.00 .00
13100 FROM INDIVIDUALS 10,000.00 .00 .00 36,900.00 -26,900.00 369.00
15100 INTEREST ON INVESTMENTS 1,200.00 .00 .00 7,998.08 -6,798.08 666.51
16100 DAILY SALES .00 .00 .00 .00 .00 .00
16110 SCHOOL LUNCH PROGRAM .00 .00 .00 393;,234:15 -393,214.15 .00
16400 PERFORMANCE BASED REIMB .00 .00 .00 .00 .00 .00
16900 FOOD SVS INTEREST .00 .00 .00 .00 .00 .00
19120 OTHER RENT-LAND OWNED LEA 16,000.00 .00 .00 14,120.00 1,880.00 88.25
19200 PRIVATE CONTRIB - UNREST. .00 .00 .00 4,000.00 -4,000.00 .00
19800 REFUNDS OF PRIOR YR EXPEN .00 .00 .00 1,137.92 -1,137.92 .00
19900 MISC REV FR LOCAL SOURCES 142,711.06 .00 .00 113,740.39 28,970.67 79.70
TOTAL REPORT 7,160,911.06 .00 .00 6,819,792.35 341,118.71  95.24

M @
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Pull a Sunmmary Revenue Status Report
(Board Format) for local revenue
account numbers.

S= =] COGNOS BB Suggested Sites ~

= | ADE Sharepqd

eFinancePLUS
a PLUS 360 Application
Main Menu - (=%
o
g Fund Accounting
E Purchasing
=

Human Resources

e-Forms & Tools

3

Reference Tabls

Clsom

Aounts Pajale Repots  BudgetConolRepots~~ Enpeniture tausReors Revenue tatus Repor
CashRequremen B Aloceons DealExpendhe Stas Repot el Revene StatsRepon
CanRequiemens nChesk Bt Conrl St Expendre Stats Repot (ASE Revenue Stats Repor
Fomat BudgesExeded OASS DetalErpenditre Staus  Revene Stelus Repor
Chetk Regitr Repot Sty Revene St epot
CheokRegiteviystem Vo Dl Trston st GRS Expendtre telus Repor A
Use T Repot Aoy GASE Sumary Expendhe e

Vendor Pyt ity it i Repot

TeartDae Diours Remnre Stmmany o St Repot
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Pulling the State Revenue Report

Pull the Summary Revenue Status Report (Board Format) for State revenue account
numbers.

Report Forrmat

Format Type * |B - Board Format ~
————— |
Report Criteria

Fund | ~
FUNCTION
LOCATION

PROGRAM
SUBJECT

BUDGET UNIT -

Accoun t 20000:32999 -y 2000032999

s s s R S

Year ™ |2017 -
‘f'\ Period ~ [13 + 46



Screen Shot for State Revenue Report

TIME: 13:01:36

SELECTION CRITERIA:

ACCOUNTING PERIOD: 13/17

ACCOUNT

21200
31101
31103
31460
31900
32227
32229
32250
32256
32260
32310
32314
32340
32360
32361
32370
32371
32381
32415
32480
32520
32915
32941

- - - - TITLE - - - - -

SEVERANCE TAX

MFPA-TRUST FUND AID

98% TAX COLL GUARANTEE
DECLINING ENROLLMENT
OTHER

COLLEGE PREP ENRICH PGM
NBPTS

PATHWISE MENTOR/NOVICE
PROFESSIONAL DEVELOPMENT
FISH & WILDLIFE

CHILD W/ DISAB-SPED SUPV
SP ED EXTEND SCH YEAR
HAND-RESIDENT TREATMENT
GT - AEGIS

GT - ADV PLACEMENT
ALTERNATIVE LEARNING ENVI
LEP STUDENTS

NATL SCH LUNCH FUNDING
SECONDARY VOC AREA CENTER
VOC NEW PGM START-UP
MATCHING (STATE)

DEBT SVC FUNDING SUPLMT
GOV COMPUTER SCIENCE GRAN

TOTAL REPORT

SUMMARY REVENUE STATUS REPORT (BOARD FORMAT)

revledgr.account between '20000"

BUDGET
.00

16,857,814.00

.00
37,184.00
10,000.00
28,830.00

.00

7,800.00
83,270.08
12,000.00

3,041.00

2,500.00
29,152.00

5,000.00

159,523.00
1,655.00
927,864.00
103,187.50
15,726.11
.00
461,775.00
.00

18,746,321.61

'32999°

PERIOD
RECEIPTS

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00

RECEIVABLES

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00

YEAR TO DATE

REVENUE
.00

13,792,806.00

.00
37,184.00
14,600.81
19,877.24
4,040.00
7,800.00
83,270.00
2,111.25
13,604.47
.00
.00
29,152.00
4,150.00
127,618.00
2,979.00
759,161.00
103,187.52
15,726.11
10,120.50
461,775.00

.00

15,489,162.90

AVAILABLE
BALANCE

.00

3,065,008.00

.00

.00
-4,600.81
8,952.76
-4,040.00
.00

.00
-2,111.25
-1,604.47
3,041.00
2,500.00
.00
850.00
31,905.00
-1,324.00
168,703.00
- .02

.00
-10,120.50
.00

.00

3,257,158.71

YTD/
BUD

.00
81.82
.00
100.00
146.01
68.95
.00
100.00
100.00
00

113.37
.00
.00

100.00

83.00
80.00
180.00
81.82

100.00

100.00
.00

100.00
.00

82.63




YTD Revenue Total

Locate the YTD Revenue column in both reports. Add the two totals together

to get a total revenue amount.

Local Revenue

6,819,792.35

State Revenue

15,489,162.90

Total

22,308,955.25
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Finding the Local Percentage

Divide the Local revenue YTD total by the total revenue amount from both revenue
reports.

Set the calculator decimal for 4 places.

This should give you a percentage with 4 places past the decimal point.
DO NOT ROUND

6,819,792.3500 / 22,308,955.2500=30.5698%

Use the Percentage key
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MOE Test # 2 Local Percentage

Enter the Local Percentage (example )
into MOE Test # 2 of the 2016-17
AFR Data form m MYSPED.

Users must enter all 4 numerals past
the decimal point for the form to

calculate correctly Do N ot Round.

When the Local Percentage is entered,
the remainder of the MOE Tests will
prepopulate and calculate.

TEST#

Note: After calculating the Local only Percentage, enter the percentage in the box below(99.9999%). For
information on calculating the Local Percentage please refer to the October { Amendment Power Point.

https://arksped k12.ar us/FundingAndFiance/Workshops.html

Local Percentage (%):

00.0000

*(99.9999) DO NOTROUND
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2016-17 MOE Data

Tests # 3 and # 4 prepopulate
using mformation entered m Test 1
and Test 2.

The question below Test # 4 asks
that the district choose only one
Test for meeting MOE.

TEST #3

State & Local per Capita

Note: Test 3 prepopulates all fields

1) FY 2015-16 Final Expenditures State&Local-AFR $ 0.00

2) December 1, 2015 Child Count 0
3) FY 2015-16 State&Local AFR per Capita $ 0.00
4) FY 2015-16 Final Expenditures State&Local AFR $ 0.00
5) December 1, 2016 Child Count 0
6) FY 2015-16 Local AFR per Capita $ 0.00

(In order to pass Test #3, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown in line 3)

TEST #4
Local per Capita
Note: Test 4 prepopulates all fields

1) FY 2015-16 Final Expenditures (Local Only) $ 0.00
2) December 1, 2015 Child Count 0
3) FY 2015-16 Local AFR per Capita $ 0.00
4) FY 2016-17 Final Expenditures (Local Only) $ 0.00
5) December 1, 2016 Child Count 0
6) FY 2016-17 Local AFR per Capita $ 0.00

(In order to pass Test #4, the Per Capita amount shown in line 6 must be equal to or higher than the Per Capita amount
shown in line 3)

Please indicate which of the 4 Tests the District is using to meet MOE for 2016-17: (ONLY CHOOSE ONE TEST)
[ State & Local

[OJLocal

[[Istate & Local Per Capita

[[JLocal Per Capita
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Allowable exceptions for Maintenance
of Effort are listed as A1-A4.

Comment boxes under each exception
are required if information is entered.
Exceptions must be explained in detail.

T TeoT T TErrErEE T o L reereT rsrrTEEE T
= s = Ested. che comamsemt box must comtain an 3 amd all mouzt be for each sexff member
tes Ited Below Al

FTE  Sal=y Accouwm Code~ Amcums BencSs Amowms § | Roas 50 PEOR Reaen

1C I 1C L ee——— =

il ] il L e =

1C I 1C i e =

[ ] [ 0 e =

1C i 1C i —— =
e = ~
Coem ~lloo=— =
o <l[e== =
Comme <l[ooe =

|
g

ot=l Amoum S .00

4

NOTE- If the person departing in FY2I015-16 was replaced by = mewdy hired person =t = Lomer salarx in FY2016-17. reccrd the new persca’s
comracied salar- 2nd bemesits o= e Line below the rerson Separting. T
the ADE program ca= calculste the mmmcum: siigible for AMOE reducnon.

+NOTE- $300 204¢a): The wok
Tiss -

Sicate the =alzr: & bemefits of the mewir hired person == mesative =moumts 5o

wise. ox for just camse of special educaticn or related secvices
= reducticn-in-force(RoF) or othes termminaticn. does mot include siaff Tansfecred to other
=3 Sose mce snciude P
ERS 5
a2 3
Noee. =z cack feld. omlr if previous year child count iz greater than the current year child coumns.
O=ly Ualid after che 120116 child count = receiv:
o
o

F¥ 2015-16 StateTocal Special Ed AMOE Expenditmes S
Por child expemditmres (54 £ =1) s
Amcun: of Reducsion (=5 + =3) s

A3 Departure of a= exceptonally cozely child co the prograns.

LALEE

Note: ATl columns st be conspleted miime staff name or student mane. Dezcribe equipmsent or services and include the 21 digic




2016-17 MOE Data: Al

Al Departure of Personnel: Voluntary

departure by retirement or otherwise or Al-gepaflt?r”“’”swﬂek] " BT T Ty
2 Note:If an exemption s lsted, the comment box must contain an explanation and all columns must be completed for each staff member isted, Please read the Notes list
departure for just cause. S

If the person departing in 2015-16 was L - R " - ;Vasthe -
replaced by an ewly hlI'C d p erson at a IOWCI' ane ostion alary Account Code"™ — Amount gngtits Amount Rerslon . gason
7 S eplaced”
salary in 2016-17, record the new hire} o [
contracted salary and benefits on the line | T
below the person departing and indicate a
negative with a minus sign before the salary
amount. W* — = — & . s

\ St Lot y

*NOTE: If the person departing in FY2015-16 was replaced by 2 newly hired person at a lower salary in FY2016-17, record the new person’s contracted salary and benefits on the

The System Will then Calculate the difference line below the person departing. Indicate the salary & benefits of the newly hired person as negative amounts so the ADE program can 'ca!cu'.ah: the amount eligible for MOE
reduction.
in the tWO Salaries for the exception amount *NOTE: §300.204(a): The voluntary departure. by retirement or otherwise, or departure for just cause of special education o el: This voluntary departiire
.

ted services personne
exception does not include reduction-in-force(RIF) or other termination, does not include staff transferred to other positions and does not include medical leave. Refer to Procedure]
Manual, pgs 46-47

Al Comments: Explanations for departure of personnel

A 53 @ |
& &
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Documentation for A-1:
Departure Of Staff

For each staff member listed in Al Departure of Staff, a Detailed
Distribution Report from eFinance 1s required as documentation of the
salary amount listed mn the exception.

Email the last page of the Detailed Distribution Report showing the total
salary amount paid to the employee listed as leaving the district. Also the last

page of the Detailed Distribution Report showing the salary amount paid
(or to be paid) to the newly hired staff member. SEU email addresses are on
the last shde.
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2016-17 MOE Data: A3-A4

Exceptions A3 and A4 are one time
expenditures from 2015-16 that did
not occur m 2016-17.

A3 expenditures are tied to a student
that left n 2015-16.

A4 expenditures are costly items such
as a bus, equipment or construction
made m the 2015-16 year that did not
occur again in 2016-17.

A3. Departure of an exceptionally costly child to the program.
Note: All columns must be completed using staff name or student name. Describe equipment or services and include the 21 digit
account code with program code 200.

Student/Staff Name*  [Description lézlgcf:om L Amount §

A4. Termination of costly expenditures, such as equipment/construction.
Note: Describe the one time purchase of equipment or construction/renovation.
Description* Account Code* Amount $
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2016-17 MOE Data

The data form continues to ask for an explanation of
expenditures in selected codes used in State/ Local AFR
and VI-B AFR reports.

As a reminder, the form asks if Excess Cost has been
completed (question E).

Always click SAVE before exiting the database.

Click SAVE when information is completed. Error
messages only appear on a SAVE. Only one Error
message at a time will appear on each SAVE.

Clicking YES on the last question will lock the form. To
unlock a form, please call SPED Finance.

All districts must click YES on the last question
before October 1.

Total Amount of Exemptions/Reductions (A +B) : $0.00

C. Expenditure charged to State/Local Special Education funds and IDEA Title V1 B funds must be used to provide special education and
special education
related services for students with disabilities. Appropriate special education functions and program codes must be used for budgets and
expenditures.
https://arksped k12 ar.us/FundingAndFinance/Workshops. html

Function Codes that require an explanation in the comment box below:

1210, 1218, 1228, 1256, 1280, 1295, 1299, 2120, 2121, 2122, 2123, 2124, 2125, 2126, 2129, 2130,

2131, 2132, 2133, 2134, 2139, 2170, 2180, 2190, 2191, 2210, 2211, 2212, 2219, 2230, 2290, 2296, 2299, 2512, 2900, 5500
CODES NOT ALLOWED WITH SPED PROGRAM CODES:

1105-1160, 1197, 1265, 1266, 1267, 1500-1599, 1900-1950, 2315

D. Districts that budget any Regular Title VI-B funds for Title I Schoolwide programs as provided by 34CFR 300.206 should contact SPED
Finance to review process for Title I Schoolwide program use.

E. Excess cost calculations must be completed and kept onsite in district files. Have you completed the excess costs calculations for 1)
elementary and 2) secondary?

ONo
OYes

Is the 2016-17 Final AFR Maintenace of Effort Data completed and ready for review by SPED Finance?
NOTE: The date will be entered by the computer program but “completed by” needs to be completed by the person(s) entering the
worksheet information before saving. When "yes'" is marked to indicate that the data is complete, the database will be closed and
further changes cannot be made.

ONo

OYes

AFR Checklist was leted on (date) by ‘ ka
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Budgeting Title VI-B

Private School Proportionate Share (VI-B)

CEIS (VI-B)

Request and Report forms for purchases ( State/L ocal, VI-B and Medicaid)
Amendments ( State/ Local, VI-B and Medicaid)

Medicaid

SPED Fmance Monitoring (both State/ Local and VI-B)
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Budgeting Title VI-B

Two Commissioners Memos (16-17 Carryover and 17-18 Prelimimary
Allocation)

Add 16-17 Carryover and 17-18 Preliminary Allocation for the October 1
budget total.

Refer to the prior year AFR-expenditurereport as a guide for this years
budget. See “How to pulla COGNOS report” at the following link:
http://w wwarkansased.gov/divisions/learning-services/ special-
education/funding-finance/ finance-training-material
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Budgeting Title VI-B

The October 1 budget total will differ from the June 1 Application total.

The October 1 budget is entered by the district bookkeeper in eFinance. LEA and
bookkeeper should agree on the total amount and budget content. Please compare
classroom function codes to classroom ratios.

The October 1 budget 1s NOT entered in Indistar. It is entered in eFinance by book-keeper.

The October 1 budget should be based on expected expenditures. The LEA and
bookkeeping department should live as closely to this budget as possible for purposes of
MOE.

When changes to the budget are needed, a budget amendment (COGNOS Budget Report)
should be sent to SPED Finance.
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Budgeting Title VI-B

Look at the previous years
COGNOS AFR expenditure report
for a guide.

Budget to the penny, the amounts
from the Carryover Memo and the
Allocation Award Memo.

Bookkeeper and LEA should work
together on the budget.

Include the Private School
Proportionate Share.

http:/ / www.arkansased.gov/ d ivisions/ learning-services/ special-
education/ funding-finance/ school-age

Include CEIS, if applicable.

Consult the Procedures Manual for
allowable/non-allowable

CXp eIldltU.I'eS. http:/ / www.arkansased.gov/ d ivisions/ learning-

services/ special-education/ funding-finance/ procedures-manual
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Federal and State Preschool

Federal (6710) and State (2260) Preschool allocations for 2017-18 are also
announced by Commissioner s Memo.

2016-17 Carryover amounts, 2016-17 Additional Reserve amounts and 2017-18
prelimmary allocation amounts should be accumulated for Total Funds Available.

Expenditure budgets for both Federal and State Preschool should be entered into
APSCN/ e-Finance before October 1.

For Educational Cooperatives, SPED Finance also pulls AFR and Budget
Reports for Early Childhood Local (2030), Medicaid for Preschool (6749).
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Private School Proportionate Share

Districts with parentally placed
private/home school students must
set aside the required amount in the

Oct. 1, Title VIB budget.

Districts report a number of
parentally placed private/ home
school students on the Private

School Survey in MYSPED each
December.
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PRIVATE SCHOOL SURVEY

The Private School Survey is required for all districts. The survey is necessary to ensure that all
private school or home school students that have been identified as needing special education
and/ or related services are included in the calculation of Private School Proportionate Share.

Private school AND/ OR home school students that were
being served or

identified as needing special education and/or related services

as of December 1, 2016, should be included in this survey.

T T T —— e — P — e o —————— e ——



PRIVATE SCHOOL SURVEY

The Private School Survey will open | gmy, |
Dec. 1,2017 and must be completed . Arkensas D tment of Education
online by 7 Special E Unit Re—

]x Ccec mb Ccr 1 6 " 2 0 1 7 ; Home  MySped Resource Surveys  ARLEARN  CIRCUIT

- i m New Forms  NCSC  Public Insurance  Co-Teaching  Standards-Based IEPs
The completed survey should be printed after submission

. hdvisory Counci New Forms
and mailed to:

: J . At s ey The new Prior Written Notice of Action, Description of Assessment Areas and Notice of Conference forms will be required
Sp ecial Education Private School Surve y Data & Research beginning on October 1, 2013. Prior to that date, districts have the option of using the new forms.
Dispute Resolution
Grants & Data Management Click here for Prior Written Notice Examples #Je
Funding & Finance
Arlanisas [)epa rtment of Bducation Monitoring & Program Effectiveness Click here for New Forms and Training Resources
Policy & Regulations
1401 W. Cap ltOI, Suite 450 Btate Program Development About Us

Little Rock, AR 72201




Private School Proportionate Share
Current Year

The Private School Proportionate Share should be
calculated for 2017-18 using the December 1,
2016 Child Count and the number of Private and
Home School students reported on the 2016
Private School Survey (Question # 4 plus
question #5).

A worksheet for calculating current year PSPS is
available in Part I of the June School Age
Application, page 8, in Indistar/ A CSIP. A
Preliminary PSPS chart for 2017-18 is posted on

the web page.
http:/ / wwwarkansased.gov/ divisions/ learning-
services/special-education / funding-finance/ school-age

The calculation on the June 1 Application will not
be the amount needed for the October 1
amendment.

There are 4 allowable function codes for use with
PSPS: 1218, 1228, 2158, 2168.

Program codes for PSPS are 266 for Carryover
and 268 for Current year.
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Private School Proportionate Share
Carryover (previous year)

The amount in PSPS program code 268 for 2015-16 that
was not spent must be carried over in 2016-17 in
program code 266.

The amount of the 2016-17 Additional Reserve
(Funding Source 1) should be included for PSPS and be
budgeted in carryover program code 266.

The PSPS adjustment from the 16-17 Preliminary
allocation and the 16-17 Final allocation will also be
budgeted in program code 266 for carryover.

APSPS Carryover Worksheet will be posted to help
figure the PSPS carryover amount.

http:/ / wwwarkansased.gov/ divisions/ learning-
services/ special-educatio n/funding-finance/ school-age

There are 4 allowable function codes for use with PSPS:
1218, 1228, 2158, 2168.

Program codes for PSPS are 266 for Carryover and 268
for Current year.
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Carryover PSPS worksheet

A worksheet for calculating an adjusted cost per child and unspent carryover
will be available on the web. http:/ / wwwarkansased.gov/divisions/l earning-services/ special-

education/ funding-finance/ school-age

DO NOT PRINT

Download to a computer and complete the last two columns for your district. Formula will calculate when 16-17 AFR amount is entered.

PRIVATE SCHOOL PROPORTIONATE SHARE WORKSHEET FOR PREVIOUS YEAR
PROGRAM CODE 266 (Previous year)

Districts must complete the last two columns

LEA DISTRICT FIN-17-050 FIN-18-008 2016-17 12/1/2015 16-17 15-16 15-16 16-17 Total 16-17
16-17 16-17 ADJUSTED TOTAL | Child Ct ADJUSTED PS ADJUSTED PSPS AFR carryover
FINAL ALLOC. Additional Reservg COSTPERCHILD|] COUNT PSPS spent in prog code 268 prog code 266
101000 DeWitt Sch{ & 7R9 597 NR 1651 & 1 75512 n ]
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Private School COGNOS Report

Before the October 1 submission, check the PSPS program codes and
amounts by pulling a COGNOS PSPS budget report.

ites v = | ADE Sharep

-

Q ®

eFinancePLUS
a PLUS 360 Application

Tools
Cognos Reporting <
e-Learning

Notification Subscriptions

Main Menu Q

Fund Accounting

Purchasing

User Preferences

e-Forms & Tools

gy
==
S8R Human Resources
=T

View Files
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Private School Proportionate Share

Please pulla COGNOS PSPS budget report to check for accuracy of program
codes before the October 1 submission and when amending,

_—‘.‘ Public Folders My Folders

BPED - TITLEVI-B

Public Folders > EFP > Fund Accounting Manager > ADE Special Education Department-Report Author Sp Ed Dept > Special Education Budget and AFR > SPED - Budget Reports >

FCNYRE
Entries: - L)

O ] Name < ! Modified ¢ Actions

O & IDEA - ARRA August 12, 2009 12:18:19 PM 1 More...

[] P SPED - CEIS Budget December 31, 2015 3:18:21 PM = » B2 Mo

[J @i ™ SPED - Private School Proportionate Share Budget December 31, 2015 3:19:32 PM = » B ez Mo

[] @™ SPED - Title VI-B Budget May 4, 2017 10:20:07 AM =1 » B 82 Mo
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Private School Proportionate Share

COGNOS Report

PROGRAM/FUNCTION

266  PVT SCHL CARRYOVER 1228 RES RM-PVT SCHL/PROP SH
268  REQ PRIVATE SCHLPROPSH ' 1228 ' RES RM-PVT SCHL/PROP SH
Total(Program)

Special Education: Private School Proportionate Share Budget Report

Fiscal Year: 1(
Year-to-Date

01, Employee Salaries Certified(61110) ' 03, Employee Benefit(62000) Total(Account Code)
2,138.26 2,138.26 <:

42,128.24 9,702.8 51,831.04

42,128.24 11,841.06 53,969.3
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CEIS

Under 34 CFR §300.646(b)(2), if a State identifies
significant disproportionality based on race or ethnicity in
an LE A with respect to the identification of children as
children with disabilities, the identification of children in
specific disability categories, the placement of children
with disabilities in particular educational settings, or the
taking of disciplinary actions, the LEA must use the
maximmum amount (15 percent) of funds allowable for
comprehensive CEIS for children in the LEA, particularly,
but not exclusively, for children in those groups that were
“significantly overidentified.”

LE As not identified as having significant
disproportionality may voluntarily set aside up to 15% of
Part B funds for CEIS.

CIFR Quick Reference Guide for CEIS is available at:

https:/ / cifr.wested.org/ wp-
content/ uploads/ 2015/12/CIFR-CEIS-QRG.pdf
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Coordinated Early Intervention Services

The CEIS allowable percentage is taken from the VI-B 2017-18 allocation amounts
of both section 611 School Age and section 619 Preschool. Allowable CEIS

percentages will be posted on the SPED website. http:/ / wwwarkansased.gov /divisions/ learning-
services/ special-education/funding-finance/ school-age

Remember to use function code 1297 for CEIS budget and expenditures with
appropriate program codes:

VYOLUN TARY: Program code 264 Carryover and 265 Current Year
REOUIRED: Program code 267 Carryover and 269 Current Year
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Coordinated Early Intervention Services

Please pulla COGNOS CEISbudget report before October 1 to check the
accuracy of program codes.

v

_J Public Folders My Folders
Zubli( Folders > EFP > Fund Accounting Manager > ADE Special Education Department-Report Author Sp Ed Dept > Special Education Budget and AFR > SPED - Budget Reports > == = Q‘ ", =
BPED - TITLEVI-B

Entries: = I:l O
O] Name © | Modified © Actions
D . IDEA - ARRA August 12, 2009 12:18:19 PM i More...
[0 ma®» SPED - CEIS Budget December 31, 2015 3:18:21 PM 1 » B ez Mo
E] tm P SPED - Private School PropSdtionate Share Budget December 31, 2015 3:19:32 PM i B3 E, ©= Mol
(] @ ® SPED - Title VI-B Budget May 4, 2017 10:20:07 AM =1 » B o2 Mo
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Coordinated Early Intervention Services

If a district did not receive approval for CEIS on the June 1, 2017
Application, the district must submit a CEIS application for approval to
SPED Finance.

The CEIS application form is available in Part I1I Application forms on
Indistar/ ACSIP under the COMPLETE FORMS tab.
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REPORT AND REQUEST FORMS

WY
“ HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER ACROBAT

B X Cut

Calibri S AN == - EeWapTet General -
ER Copy ~
Paste o epanter Tu- E- HeA- Merge&Center = $ - % W 38 O
Clipboard ] Font ] Alignment ] Number ]
134 - Je
A B C D E F G H 1 J K L
1 ARKANSAS DEPARTMENT OF EDUCATION
2 SPECIAL EDUCATION
3 ANNUAL FINANCIAL REPORT-—--FY2016-17
4 REPORT OF EQUIPMENT/TECHNOLOGY PURCHASED
5 FOR STUDENTS WITH DISABILITIES
6
7 LEA#
School
8 District:
9
10
11 The District's purchase of equipment/technology listed below has utilized the funding source to purchase the it¢
12
13 (Check one below)
14
15 VI-B State/Local State Preschool
16
17 Medicaid Federal Preschool Other
18
19 Local ESC(Preschool)
20
21
22 | The amounts listed for each function should be $1,000 or more per unit
23 and equal the exact on the AFR report.
24 *****COMPLETE ONE FORM PER FUND/SOURCE*****

B

pdicaid

e request approval to purchase the equipment/technology listed below utilizing the funding source checked to purchase]

e amounts listed for each function should be $1,000 or more per unit.

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION
FY 2017-18
REQUEST FOR PURCHASE OF EQUIPMENT/TECHNOLOGY
FOR STUDENTS WITH DISABILITIES

REQUEST FORMS MUST BE PREAPPROVED BEFORE PURCHASE

District LEA/Name: <Drop down box select your district

(Check one below)

State/Local State Preschool
Federal Preschool Other
Preschool Medicaid Local ESC(Preschool)

*****COMPLETE ONE FORM PER FUND/SOURCE*****

ITEM #

FUNCTION|LOC/ RM#| DESCRIPTION QUANITY | UNIT

PR [ construction Form Fvi7-18 || Reqfor Equip FY 17-18 [ RN AL R

E certify that the equipment/technology listed above will be used to provide special education and related service to stud|

TOTA|

| A s e | construction Form Fy17-18 Req for Equip FY.17-18 || Report for Equip F]




Equipment, Buses and Construction

Prior approval from SPED Finance is required for purchases of equipment $1,000.00 or
more. Procedures for managing and labeling equipment are addressed on pages 15-17 of the
Fiscal Accountability Procedures Manual.

Prior approval is also required for the purchase of a bus using the program code 200 or
Construction/R enovation projects using the program code 200. Bus purchase Request
forms are sent by SPED Finance to the Transportation Unit for an additional approval.
Construction projects if $20,000.00 or over are also sent by SPED Finance to be
additionally approved by the Facilities Unit.

Report forms for equipment, bus purchases and construction projects are required O ctober
1 for the 16/ 17 AFR actual purchase amount and can be found on Indistar under the

COMPLETE FORMStab; SPED 2017-18 Application, Part III.
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Equipment, Buses and Construction

Before a Request form for equipment, construction or purchasing a bus can be
approved by SPED Finance, the amount on the Request form must be in the
budget of the account listed on the Request form. Please be sure that the fund and
function code in the budget match the fund and function code on the Request
form.

Districts may amend budgets for Requests and email Request forms to SPED
Finance.

When approved, Request forms will be uploaded in Indistar by SPED Finance.
Look m the folder labeled “Uploads from SEA to District (SPED)”.
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Coding for Equipment, Bus, Construction

For Equipment ($1000 per item or
more), please budget m the

appropriate function code and use
object code 67000.

For Construction, please use
budget function code 4710
(Instructional areas) or 4720 (Non-

instructional areas) and object code
64000.

For purchasing a bus, please use
budget function code 2790 and
object code 67000.
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2016-17 Report Forms

The 2016-17 Report Forms are in
Part II Application forms in Indistar.
These were downloaded to a district
computer i April/May Report forms
should be emailed to SPED Fmance
before the October 1 deadline.

T
m HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER

D E
ARKANSAS DEPARTMENT OF EDUCATION

1
2 SPECIAL EDUCATION
3 ANNUAL FINANCIAL REPORT-----FY2016-17
4 REPORT OF EQUIPMENT/TECHNOLOGY PURCHASED
5 FOR STUDENTS WITH DISABILITIES
6
7 LEA#
School
8 District:
9
10

11 The District’'s purchase of equipment/technology listed below has utilized the funding source to purchase the ite

13 (Check one below)

14

15 \VI-B State/Local State Preschool
16

17 Medicaid Federal Preschool Other

18

19 Local ESC(Preschool)

20

21

22 | The amounts listed for each function should be $1,000 or more per unit
23 and equal the exact amount on the AFR report.

24 *****COMPLETE ONE FORM PER FUND/SOURCE™****

ACROBAT
-y . - - =
I Cut Calibri Sl C A A =E=E ®-  BEewrapTex General -
pu] B2 copy -
. o o oo
3 e rormatPainter B I U - Hi- D-pA - === Merge & Center ~  $ ~ % » %8 3%
Clipboard ™ Font ™ Alignment = Number ™
132 - Jx
A B c F G H 1 ) K L

Fo
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Districts can find the 2017-18
Request forms by opening the Excel
file m Part II of the Preschool or
School Age June 1, 2017 Application
form. Request forms are located n

the last 3 Tabs.

]
HOMI ORMULAS DATA REVIEV VEW
-~ X
- A K Wrep Tet Genesal
3 Cop
e v o [V $

ARKANSAS DEPARTMENT OF EDUCATION
SPECIAL EDUCATION
FY 2016-17

REQUEST FOR SCHOOL CONSTRUCTION,
ENOVATION, MODERNIZATION OR REPAIR OF FACILITIES
FOR STUDENTS WITH DISABILITIES

9 Distriet LENNama’:l(-Dmp down box select your district

Submit a request for approval to use funds for CONSTRUCTION; RENOVATION;
MODERNIZATION:; and/or REPAIRS to the School District's facllities. Please provide a
brief description below of the upcoming project, location, reason for the project, and
explain how the project will improve your program for students with disabilities.

11 (ATTACH ADDITIONAL )
12 D ion of Project:
‘ prescHo0l [T o) N ASCR U Req for Equp FYIE: 3
READY B B 8 -—t—1t 0%




Request Approvals

2017-18 Request forms are
available in Indistar/ ACSIP in the
June 1, 2017 Application Part II.

When a Request form 1s approved,
the signed form will be uploaded in
Indistar.

See the folder named: Uploads
from SE A to districts (SPED).

_ District - Document Upload

Upload a New File...

50 - files uploaded of 100 - files allowed Documen t Upload Instructions

>
d
.“ Financial Reports 22 file(s)
B
()
V-‘. 9 Private Schools 2 file(s)
b
-.‘A SPED June 1 Application
) (Preschool) Parts I & II O file
e

SPED June 1 Application
L P ) (School Age ) Parts I & II 1
L file(s)

Title I Documents 6 file(s)

L,-;\U

Y Title II 2 file(s)
wh

I &il Title IXII O file(s)
b

Uploads from SEA to districts

§ <
k‘\ﬁ] 3 file(s)

'-: ] Uploads from SEA to districts

L.\l] (SPED) 1 file(s)

&3




=

= L,
A 84 f
\_ ,/J \ ;‘,)
RS ettt ettt ittt bt T o e s ’ 2 2 z _ 3 T I P T e Py R R T

|/



Amendments

Districts may amend at any time during the fiscal year.

October 1, 2017 and May 1, 2018 are required deadlines for amendments to adjust
budgets based on a Commissioners Memo.

In the Spring, an adjusted/ revised 2017-18 allocation will be announced by
Commuissioners Memo. All VI-B school age (section 611) Federal (section 619) and
State Preschool totals should be adjusted in the eFinance system by May 1, 2018.

No amendment forms are needed. ACOGNOS Budget Report should be emailed
to SPED Fmance as the official amendment.
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Amendments: How to pull a COGNOS report

When sending an

amendment/ COGNOS Budget
Report to SPED Finance, please

check the total after pulling the

report.

Instructions on how to pulla
COGNOS report are on the web
under Funding and Fimance
Training material.

http:/ / wwwarkansased.gov/d1visio
ns/learning-services/ special-
education/funding-

finance/ finance-traming-material
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Medicaid Budgets

A district that receives Medicaid
revenue during the previous or
current year must enter a Medicaid
expenditure budget in e-Fmance
before October 1.

IMPORTANT ! Medicaid revenue
must be spent on Students with
Disabilities if Medicaid State Match
(function 2990, object code
65900) 1s coded with program code
200 for Maimtenance of Effort.

IMPORTANT ! If Medicaid 1s
used for non-special education, the
State Match must be pro-rated.
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Medicaid State Match

All districts who receive Medicaid reimbursement MUST pay the 29.9% state match.

If contracting services for OT, PT or Speech and contractors do the Medicaid
billing, the district still pays the Medicaid State Match. Contractors must bill using
the school code for the district to enusre it comes through on the Medicaid
explanation of benefits.

Check your contracts for pertinent information.

Require contractors to sign in when providing services, provide a copy of progress
notes, and indicate why they may not have seen a student.
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Medicaid Requests for Equipment

Request for Equipment forms are required for Medicaid purchases 1f using
the program code 200 for Special Education expenditures.

Request for a bus purchase and the Request form for
Construction/R enovation also apply to Medicaid, if a program code of 200
1s used.
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Medicaid Oftset in Catastrophic

When filing for Catastrophic, the Medicaid offset should reflect what the
district 1s expected to receive the entire year.

The Medicaid offset should be reasonable based on other Medicaid
information listed in the claim.
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SPED Finance Monitoring Cycle

A four year monitoring cycle that aligns with the
special education program monitoring cycle has
been implemented.

The Fiscal Monitoring Protocol is available on the
web

http:/ / wwwarkansased.gov/ d ivisions/ learning-
services/ special-education/funding-finance/ fiscal-
monitoring

The Monitoring Cycle calendar is available at the
following link:

http:/ / wwwarkansased.gov/ d ivisions/ learning-
services/ special-education/monitoring-program-
effectiveness/ monitoring-procedures

FISCAL MONITORING

Home Page / ADE Divisions / Learning Services / Special Education / Funding & Finance / Fiscal
Monitoring

View Topics A-Z

Itis each state’s responsibility to monitor the activities of sub-recipients as necessary to ensure Federal
awards are used for authorized purposes in compliance with laws, regulations, and the provisions of

Funding & Finance

contracts or grant agreements and that performance goals are achieved. The following documents are

utilized in the Special Education (SPED) fiscal monitoring process.
Catastrophic Occurrences »

Risk Assessment
Early Childhood »

Review of Self-Assessment Responses
Finance Forms *

Fiscal Monitoring Protocol
Fiscal Monitoring »
Fiscal Monitoring Worksheet
Finance Training Material *

Procedures Manual *

Residential Placement »

School Age *
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Monitormg Cycle

Time certification forms are required forall Federal employees:

» Full-time federal employees require certification forms to be completed two times per
year.

* Employees who work in more than one federal program or work part time mn a federal
program and part time in a state, local or other program, require time sheets for split
positions. These forms are to be completed each month the employee works.
http:/ / wwwarkansased.gov/ divisions/ learning-services/ s pecial-education/funding-
finance/ finance-forms
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Monitoring
FINDINGS: FINDINGS:
PURCHASING EQUIPMENT W/ O PRIOR MEALS/SNACKS FOR STAFF
APPROVAL FLORIST ITEMS

TIME CERTIFICATION
SPECIAL OLYMPICS

GIFTS, GIFT CARDS
GRADUATION ITEMS
DECORATIONS

ENTIRE COST OF FIELD TRIPS
REFRESHMENTS

FOOD/ GROCERY ITEMS THAT DO NOT
MEET ALLOWABLE CRITERIA

CLOTHES
TOYS

SUPPLANTING ISSUES WITH
CONSTRUCTION PROJECTS
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Contracts with Providers

Monthly progress notes and
attendance records should be
compared to the imvoice before
payment is made.

Turnaround for reports
Renewed annually
Termination clause
Current Licensure
Liability Insurance

ESY, if applicable

Suspended, de-barred

Date of school year/ fiscal year
Confidentiality
HIPPA-FERPA
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Catastrophic

Opens December 1, 2017 for

entering student demographics.

Do not add to the IEP just for
catastrophic funding purposes.

Send the IEP(s) for the current

year.

Contract salaries/benefits should
be listed i the comment section
along with explanation of how the
pro-rata share was calculated.

Please use professional language.
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Catastrophic

ESY paperwork should be for the
previous year.

Use the Para Verification sheet to
check for errors. Some aides had more
time on the Verification Report than
were available in a working day/week.

When using an aide for more than one
student, the district cannot charge the
full salary for every student.

General Education codes are not
accepted.

Expenses claimed should be from the
current year only.

Comment sections must have details
of calculations. Comment sections
cannot be blank.

97

e



Catastrophic

The questions at the top of the

catastrophic page should be answered

correctly

Question # 3 ( Are services clairmed
required in the IEP?) cannot be NO.

Please do not answer YES that the
student qualifies, then comment later

that the student does not have

Medicaid.

Medicaid should be estimated for the
entire year. The district should not be
reimbursed twice for the same
expense.
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Spring and End of Year

Adjust VI-B Budget to Fmal Allocation Memo
Maintenance of Effort
10% Variance for amendments

Accrual and coding
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Spring Final VI-B Allocation

In the Spring, The Fmal VI-B and Federal/ State Preschool Allocations are
announced m Commissioner 5 Memos. May 1 1s usually the deadline for
adjusting the VI-B budget total in eFinance.

State Preschool also has a late June Memo for adjustments to allocations.

These adjustments are amendments to the budget. A COGNOS Budget
Report should be sent to SPED Fmance when the changes have been
completed.
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EOY Maintenance of Effort

At the beginning of the 2017-18 fiscal year, the Maintenance of Effort 1s based on the
COGNOS State/ Local Budget report. However, in the Spring, districts should approach the
MOE by looking at the COGNOS State/ Local AFR (expenditure) report.

http:// wwwarkansased.gov/ divisions/ learning-services/ special-education/ funding-finance/ finance-training-material

Maintenance of Effort is met with State/ Local expenditures and/ or allowable exceptions.

If adistrict’ State/ Local expenditures (for SPED) are not meeting MOE, the district should
move SPED expenditures (program code 200) from VI-B, Medicaid or ARMAC into a State or
Local account BEFORE CLOSING THE FISCAL YEAR.

If the district has a preapproved allowable exception listed in MYSPED (School A geA FR MOE
Data form), the amount of the exception can be used to reduce the Maintenance of Effort.
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10% Variance Rule

Before closing the fiscal year, an amendment may be needed for the 10%
Variance Rule. http:/ / wwwarkansased.gov/d1ivisions/learning-
services/ special-education/funding-finance/ finance-training-material

Pull a COGNOS Expenditure Comparison Report to check for the 10%.
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On or after July 1, 2018 (during Period 1 of FY 2017), the
correct entry 1s:

* Debit 6702 — 45613 (Title VI-B Revenue) $100,000

2 Credit 6702 — 01410 (Intergovernmental Receivables) $100,000

Then when the money is received, it is receipted as normal
revenue with a CR to revenue and a DR to cash. This is the
preferred method by ADE and Audit.

: Debit 6702 — 01010 (CASH)
$100,000
. Credit 6702 — 45613 (Title VI-B Revenue) $100,000




Chris Foley-Administrator
Mikki Eubank

John Hargis

Kim Vogt

Camile “Pepper” Wyllia

501-682-4223
501-682-4293
501-683-5869
501-682-4295
501-683-3449

Contact Information

christina.foley(@arkansas.gov

mikki.eubank@arkansas.gov

john.hargis(@arkansas.gov

kim.vogt@arkansas.gov

camile.wyllia@arkansas.gov
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